Person routing check list Telephone number

CHECKLIST FOR EMERGENCY PURCHASES

Documentation stipulating the nature of the public emergency necessitating the suspension of public
bid laws shall be attached hereto.

Additionally, motion for consideration by the City Council shall be attached. For further information,
refer to Section 70-428 and 70-429 of the City Code, Ordinance No. 15926 M.C.S., and Policy
Memorandum No. 42 (R).

Submitted by Date
1.

DEPARTMENT HEAD
Approved by: Date
2.

DIRECTOR OF FINANCE

CITY ATTORNEY

CHIEF ADMINISTRATIVE OFFICER

EXECUTIVE ASSISTANT FOR INTER-
GOVERNMENTAL RELATIONS

Initials of councilmember sponsoring motion

Budget code from which expenditure will be made

CAO Form No. 26



- OrDTFANCZE
CITY OF NEW OQXZANS

CITY BZATL: Novembe= TO. 1977

. CAIDAR NO. 72109

NO. 6556 mavor concTn SEXT=S
2Y: COUNCIZMAN GTARETSSO

. AN QFDNANCZ to amend Chepter 2 cf Qrxdi-ance
. . ! '
No. 828 M.C.S., k=own as the Code of the City of New Qrleacs,
by adding thereto two new secticns, to be designated as Secticn

2-350.3 anéd 2-50.4 relative tc trocedures for certain Turcheses;

tc reguiTe the securing of bids; to require certain advertisi~g;
to mequire award cf conTtracts to low bidders; to provide certain

exceptions; te repeal all coaflicting ordinances; and cthesrise
to provide with Iespect thereto.

1. SZCTICW 1. T== CoUlm OF == CITY¥ &F =¥

OFLEANS EERESY OFTATHS, Thet Sseticns 2-3C.3 and 2-30.4 o

n
I3

Czzpier 2 of Criimamce No. 822 4.C.3., imowm as the Code cf

the City of New Orleznms, te and the sz=z are herehy ordained

t3 read as fecllows:

0\\.." =\l

. ."Seczizn 2-350.5. ZPurchases of less Te=n $1,0C0.
T. The Suresu of Duxchasing shall secure at least

8. three bids, if possidle, feor all purchases of =cvable properts
$. or for punlic worits asmounting to less than §1,0CC.
o]

. ;
1 The Provisicns of this secticn shall net atply

o o - -

11. to purcoeses cf $200 o> less.

12, "Sectisn 2-50.4, Puschases of $1,000 crcre oz
i _ Pegulated by State Law: '

14, : Purchzses cof movable property or Tutlic works oot

I5. subject to the provisicns of state law amoumting te 31,080
=4
-’

1 - Or more chall be made in fhe followiszg manner:

15. (2) The Dursezu cf Purchasing shall sescure at

17. least three wrizian DISs for purchzses regulated ar this sactl
12, (=) & pudlliz actise and invitatizn s Bid oo Tho
120 gpublic wosi: or rrirsarze snzll Te advestlised bF Ihe TWIntiTg
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of a wrilten notice at the CISice of the 3Suresu of Busc-osing.
The potice shall be pested foT 20t less than eight days  prior

to opening of bids exsluding Satusdays, Sunfays ard legal
Sclidays.

(2]

(

) If tze necessity aXices to issue an

L ol
Caal

aczsndum to Futlic notice and invitaticn to bid modifying
Pians and specilicaticns within 72 hours prior to the adrertised
time for openims of bids, them the operning of bids shall he
2xtendad a2xactly five days, excluding Saturdays, Sumdats and

othar leg2l holidays.

(d) A1l purchzses shallle awarded to tke lowest

raspensible bidder who had bid according $o the coatrzct, placs

and gpecificaticns. )
(e)

A1l purcihsses shall be cnly by written

cotract.

(£)

arnly to the purchssa of unigue or ncni-competitive

The provisions of this Sseticn

professicnal services.
(g)
arply to emergmency

SECTICN 2.

e provisisms of this Section

P Y

Tirehases guthorized by the Couxme

Il-
-

A1) ordinmenmces or parts of cordinasncs

kereby repealad.

ADQSTET BY TSS COUNCIL OF T== CIn¥ OF M=w ORt=ams NQV 17 1877

PRESLLIND W LU L

Delivered to the Mayor on NV 17 1977

Aszroveq: DEC 21877
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ATTACHEMENT 3



BY: COUNCILMEMBER

This paragraph should
recite the exact nature
of the emergency.

This paragraph should
recite the estimated
cost and completion date
of the emergency work or
purchase.

If wvendors have been
contacted and costs
obtained, include a
paragraph such as this.

This paragraph indicates
approval of the motion
by the Administration.

This paragraph should
declare an emergency.

This paragraph should
authorize Purchasing to
seek informal bids for
the emergency work or
purchase.

_SAMPLE MOTION FOR EMERGENCY PURCHASES

MOTION
M=-79-

CITY HALL:

WHEREAS, a vehicular accident on January 3, 1979
has destroyed a suppoft pillar in the City Hall garage
and immediate repairs are necessary to prevent the
destruction of life or property; and

WHEREAS, the Division of Public Buildings has

estimated that repairs to the garage will cost

approximately §$35,000 and can be completed by January

"27, 1979; and

WHEREAS, Ace Construction Company,. 100  Canal
Street and Smith Brothers Construction Compagy, 232
Bourbon Street, have been contacted regardiﬁg these
repairs, and Ace Construction has indicated their
ability to perform the repairs for $34,000 and Smith
Brothers Construction offered to perform the repairs for
$36,000; and

WHEREAS, the City Attorney, the Director of
Finance, and the Chief Administrative Officer have
certified this situation as an emergency; now, therefore

BE IT MOVED BY THE COUNCIL OF THE CITY OF NEW
ORLEANS, That the destruction of the sﬁpport pillar in
the City Hall garage is an imminent threat to l1ife and
property and is a public emergency.

BE IT FURTHER MOVED that the Director of Finance
and the Bureau of Purchasing be and they are hereby
authorized to secure informal bids for repairs to the

City Hall garage at a cost not to exceed $35,000.




~This report is required
by the City Code and
must be submitted by the
Agency requesting the
emergency purchase.

v

BE IT FURTHER MOVED that the Director of Property

Management shall file a written report with the Council

within 21 days indicating the progress of the emergency
work, the name and address of the vendor performing the

work, and the exact cost of the work.

THE FORGOING MOTION WAS READ IN FULL, THE ROLL WAS CALLED ON THE ADOPTION

THEREOF AND RESULTED AS POLLOWS:

YEAS:
NAYS:

ABSENT:

AND THE MOTION WAS ADOPTED.




Sec. 70-428. Emergency purchases.

. The. counf l.may suspend the requlrements of’ law for the
advertlslng and'lettlng to the lowest respon51ble bidder for
certain publlc work and purchases in emergencies in accordance
with the provisions of this section. The follow1ng provisions
shall apply to all departments, commissions, boards and agencies
of the city, except as may be, otherw1se prov1ded by appllcable
and preemptive law:

(1)

(2)

(3)

(4)

(5)

(6)

ertten documentation, -stipulating the nature of the

e

admlnlstrat1Ve offlcer, the c1ty attorney, and the

director of the department of finance by the head or

executive officer of the department, board, commission,
or agency affected.

The chlef admlnlstratlve offlcer, the c1ty attorney and
the counc1l their recommendatlons regardlng the’
emergency situation. The chief administrative officer .
or his designated representative shall provide the
council with a written report regarding the emeérgéncy,
the recommendation of the department of law, department
of finance, and the chief administrative office, and
all the information required by subsection (4) of this
section. If the cost of the emergency exceeds
$25,000.00, the chief administrative officer or his

representative shall attempt to give immediate verbal

notification to each member of the council.

- If the nature of the emergency requires immediate

action prior to the next scheduled regular or special
council meeting, the chief administrative officer shall
be notified before other action is taken.

A proposed motion declaring an emergency shall be
submitted to the council at the next scheduled regular
or special meeting following the emergency by the
affected department or agency. The motion shall recite
the exact nature of the emergency, list all contractors
who have been contacted or will be contacted for an
informal bid on the necessary work, specify the amounts
of any bids offered by contractors who have been
contacted, the source of funds, the estimated cost of
the emergency and the estimated completion date of the
worK or delivery date of the movable to be purchased.

After consideration of the evidence and recommendations
submitted, the council may adopt the motion declaring
an emergency and authorize the emergency purchase or
public work.

The director of the department of finance shall report




any deviations from the procedure established by this
section to the council. The official responsible for
the deviation shall be required to appear before the
council and provide an explanation of the deviation.

(Code 1956, § 2-50.1)
Sec. 70-429. Reports following emergency purchases.

(a) A department or agency head who has requested an
emergency purchase or procurement of public work shall file a
written report with the council within 21 days following the
adoption of the motion authorizing the emergency purchase or
work.

(b) The report shall indicate whether or not the movable
purchased has been delivered or whether the work has been
completed, tlie name and address of the vendor or contractors
selected, the names of all vendors or contractors contacted, and
the exact cost of the emergency or public work.

(Code 1956, § 2-50.2)
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AN QRDINANCZ o amend rescrdain Sectisn 2-30.1 and 2-30.2
of the Code of the City of New Orleans, relative to pracecures
for emergency gpurchasas: and T srovicde ctherwise wi
theretso. |

Seczion 1. The Council ef =he City of New Orleans herecy

Ordains, that subsecticns 2-30.1 and 2-50.2 of the Cizr Cade a

" hereby amended and recrdained to read as folleows:

Section 2-50.1. Emérgency Purchases

The Cecuncil zmay suspend the recuirements of law £aor the
advertising’and le::iﬁg Lo the lowestT responsible bidder far
cexrtain public werk and_purchéées in emergencies in accordance
with the provisions of this secticn. The grovisicns of this
section shall épply to all departxzents, :mmissicns, boazrds an
agencies -of the Cizy, ekcapt as may be otherwise zreovided by
applicable and preemptive law.

(a) Written decumentation sti ulating the nature of zhe

emergency shall be submitted to the Chief Administrazive

Qfficer, the City Attorney, and the Director cf Finance &

the head or executive officer of the departzent, board
commission, ©r agency affected.

(b) The Chief Administrative Officer, the City AtIsrmey
the Director of Finance shall give the Council their
recommendations reqérding the emergency situation. Tha2
Chief Administrative Officer cr his designated
representative shall prcvi&e the Council with a written
report regarding the emergency, the recommendaticn of the
Department of law, Department of Finance, and the Chief
Administrative Office, and all the information required b
paragraph (d) herein. If the cost of the emergency excee
$25,000, the Chief Administrative Officer or his
representative shall attempt to give immediate verbal

notification to each member of tae Council.




(€) £ the nazure ad zhe Mmeryency raguiras inzediara

-

acTion prior o Ine nexT scnecyled T2qUlar or special -

csuncii meeting, the Chies Adzinistrative Qfficer skall se

netilied Sefzre other acsign is taken.

a
2

Froposed =ctizn declaring an ereryency shall bae
submitzad Tz the C:uncil'at the nex= scn duled regular ar-
special meeting following the eRerzency by the affected
departient or agency. The motion shall recite the exacs
nature af the emergency, liss all csntracsars who have bee

Sntacted or will be cantacted for an infarmal bid en the
necessary work, specify the amouncs ef any bids gffered bv
contractors whe have been contacted, the scurze of funds,
tle es:timated cost of the enmerzency and the estimaced
completicn date of the work or delivery date of the mecvah:
to be purchased.

(e) After coensideratisn af the evidence and recommendasi
submitted, the Couneil may adept =lie@ mction declaring an
emergency and authorize the emergency purchase or public
work. )
(£) The Director of Finance shall report any deviatians
from the procedure established by this secmion to the
Council. The afficial responsible for the deviatien shall
be ragquired to appear before the Cauncil angd provide an
explanation "of tha deviaticn.

Section 2-50.2 Reports Following Emergency Purchases. a

Departzent or Agency head who has requested an emergency purchase or

procurement of public work shall file a writien report with the

Council within 21 days following the adoption of the moticn

authorizing the emergency purchase or work.
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The repcrT shall indicate whetiler or not the =cvable gurchasedl
nas been delivered or whetler e ~“OrX has teen csmgletad, tSthe nane

and address of the vendor or cSntTacTsr selectad, the names of all

vendars or c-ntractors cantacted, and the exact csSst of the emeryenc:

or public work.

Jiin 03 1993

ADOPTED BY THE COUNCIL OF THE CITY QOF NEW. QRLEANS

OCRQTHY MAE TAYLOR
PRESIDENT OF TEEZ CSUNCIL

JUN 041983

Deliveresd to the Mayor on

JUN 07 1002

SIDNEY L BARTHELZ4YY
MAYOR
Returngd, by the Mayor -
P 11 1993 ac 723 0 oM
REIN L LAMS

CILERX OF COUNCIL

ROLL CALL VOTE

'}i‘;‘i.:i&gissiere, Clarkson, Giarrusso, Ja;kson, S_ing‘{eton, Taylor, Wilson - 7
ABSENT: O , » |

FECTE ) THE FUREGUING IS CERTIFIED
TO BE A TRUE AND CORRECT COPY

e Wittiamo

Cl FRK OF COUNCIL
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