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CITY OF NEW ORLEANS
 CHIEF ADMINISTRATIVE OFFICE

PROFESSIONAL SERVICES CONTRACTS
| IN STRUCTIONS

(This also 1ncludes personal services contracts and cooperatlve endeavor aoreements )

' These instructions prov1de complete and detailed mformatlon on proposmg, preparlng, and

executing professmnal services contracts. Examples and forms are attached. The instructions
" have been revised to add a Jurisdiction section to the standard contract language, to change
the standard language to refer to agreement throuohout and to add a rev1sed W—9 form to the -

: contract package

L LEGAL AUTHORITY
v Home Rule Charter c1tat10ns

8 Sectlon 4- 302(5) authonzes the Chlef Admmlstratlve Officer to "prescrlbe accepted‘ .
standards of adrmmstratwe practlce to be followed by all ofﬁces departments and. e

boards."

» >'Sect10n 4-206( 1 )(h) and (I) empowers the. Mayor to 31gn contracts and tosee that the

terms and condltlons of all contracts are falthfully executed

‘Sectlon 4- 401(5) prov1des that the Clty Attorney is to "Prepare or approve as to- » |
- form and legality, all contracts creatlng any legal or conventional obhcatlon
: affectmg the C1ty” Lo - :

- Sectlon 4-404(2)1 requ1res that certified coples of all contracts become a part of the, .
o Law Department's archives. R -

B Sectlon 6 308 prov1des for the Mayor to 51gn all formal ertten contracts, except_
o those administered by the Council; any agency may propose a contract; the . -

: Department of Law must approve all contracts for form and legality before the .

“Mayor signs; that contracts not extend beyond the term of appropriation to fund .

. the obligation; and approval by the Department of Fmance prlor to swnature of

~all contracts 1nv01v1ng a ﬁnan01a1 obhgatlon by the C1ty ‘ S

. Sectlon 6 308(5)(a) (b), and (d) authorlzes contracting for professmnal services
' w1thout the necessity of public bidding, requires a competitive selection process
established by executive order, and allows a threshold amount for use of the

competltlve selectlon process to be set by ordmance
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I

. a professed knowledge of some department of learning or science ... which
. independent contractor shall 1nclude but not be limited to lawyers, doctors,

" Rules of the Civil Servicelcornmission,’City of New Orleans
Rule 111, Section 6, authorlzes the Dlrector of Clty Civil Service to review and
approve all professional services contracts in advance of their effective dates to
ensure- comphance with C1v11 Serv1ce Law :
- C. - Lomsxana«Revrsed‘ -Statutes- Ce
R S 38 Chapter 10, "Pubhc Contracts" the state pubhc b1d law also sets the 11m1ts '
. of City contracting:. - ;
~ R.S.39, Chapter 16; “Pubhc Flnance 7 deﬁnes “Professronal servrce and “Personal
' serv1ce 1n regard to contracts L : ~ '
D.. 'EXecutive 'Orders
'_Executlve Order MHM 96-020 estabhshes the competltlve selectlon process and
. gives the detaﬂs of its executlon : : :
v C'Executrve Order MHM 95 16 sets out the procedure for admmlstratlve rev1ew of -
' contracts and executlon by the Mayor : : '
GUIDELINES
.“Professmnal service is Work rendered by an mdependent contractor Who has

dentists, veterlnarlans, ‘ archltects, engmeers, landscape archltects, and

. accountants ”RS 39 1484 _' S

1. Standards for evaluating't-he need fora professiona'l service-contract"'

o oa L I. :Contracts shall not be made for readﬂy avallable sk111s or _]ObS more '

'approprlately ass1gned to a permanent posmon

b ‘Only unique or speclallzed skills that are not available as positions o

in the class1ﬁed or unclasstﬁed service may be considered for-
contracts : :
2 Funding re'strictions

‘ Contracts funded by state, federal or other grant sources must termmate W1th
the end of the funding cycle and will not be renewed if funding would be
| 'requlred from the general fund operatmo budget.
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30 Preference or first consideration Wlll be given to bus1nesses or 1nd1v1duals

located in Orleans Par1sh if all other consrderatlons are equal

' Personal Serv1ce

. La. RS. 39 1484 deﬁnes th1s serviceas “Work rendered by 1nd1V1duals which requrre s
use of creative or artistic skills,...or which: requrre use of highly technical or unique”

individual skills or talents...” "Examples given are graphic artists, sculptors

musicians, photographers writers, paramedrcals therapists, handwntmg analysts,
and expert witnesses. Personal services contracts should be initiated by the Mayor s

B Ofﬂce the Chlef Adm1n1strat1ve Office, or the Law Department.

o : 2 - The Loulsrana Attorney General has rendered an oprmon that a three part test

. Cooperatlve Endeavor Agreements

L. The Home Rule Charter in Section 9- 314 authorlzes
' cooperaz‘zve endeavor agreements “with the state or its
. political subdivisions or political corporauons with the
. United States or its agencies, or with any public or private
- association, corporation, or individual with regard to the -
‘procurement and development of immovable property, joint -
. planning and 1rnplementat10n of public works; joint use of o
- _facrhues joint " research’ and program 1mplernentat1on
activities, joint funding initiatives, and other similar activities
~ in support of public education, community developrnent v
‘ j'housmg rehab111tat1on economic growth and other publ1c

purposes

i Cooperat1ve endeavor agreements for longer than one year must be advertrsed
for public comment and approved by the City Counc1l before be1ng executed

for approprlate useofa cooperatrve endeavor agreement is as follows. o
a.. The pubhc agency has a an obhga’uon to expend the funds

©b.  The expenditure is for a public purpose, and
e The expendrture creates a publ1c benefit comrnensurate wrth the cost

L  SELECTION OF CONTRACTOR.

A

Competitive Selection Procedure.

Ifa professronal services contract Wlll be for more than A 15 OOO the competltlve

| ‘selection procedure must be used. Executive Order MHM 96-020, which gives the

guidelines and procedures, must be followed. Copies of the Executive Order are
available from the Chief Administrative Office. The Executive Order applles to all

departments, agencies; boards, and commissions of city government, hereinafter
, referred to as agencies. Those boards and commissions listed in Executive Order
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“MHM 96-020 as “contingent” may develop thelr own competrtrve selectlon_"_ -l

procedures subJect to the written approval of the Mayor v

1

- The agency planmng to contract for profess1onal services shall send a written

request for approval to the Chief Admtmstratrve Ofﬁcer 1nclud1ng the”
followmg mformanon

a

_ _descrrptlon of serv1ces : :
.~ .proposed criteria and welghtmg of criteria for selectron of contractor‘ y

total amount of funds available

~source of finds (general, federal, budget code)
. federal or other spec1al requlrements
 timetable :

any special cond1t10ns

- contact person & telephone number ‘_ )

- After approval by the Chlef Admrmstratlve Ofﬁcer the department may g
 continue the steps of the . ‘competitive selection procedure detarled in .-
'. Execut1ve Order MHM 96-020. They are as follows S ‘

"The RFP packet shall be rev1ewed by the CAO representattve before - oL o
- advemsmg A Comphance Check Sheet is prov1ded for convemence L R

: 'Preparatlon of RFP packets Acenc:les preparing R_FP packets shall. ~ .

include all of the information i in the advertisement as well as a' '

detailed description of the services requested with emphasis onthe = -

goal or desired result of the planned contract. To be included are the
deadline for submlttmg proposals the name, address, and telephone'

" number of a contact person and - the ‘contracting agency. where

- proposals will be received. The conta_c_t person must also be able to -
answer questions about the RFP. Criteria for evaluation and

weighting of those criteria shall be a part of the RFP packet A daté

- after which evaluations are expected to be: completed should be ~ -
- included. - Those who submitted proposals may call after that dateto = .
- learn the status ofthe evaluatrons and request acopy of the evaluat1on

of the1r own proposal

R Advertlsement of request for proposals Allow at least 10 days after
' final advertisement for response. Include in the advertrsement the -
- following 1nformat1on : :

: Name of a contact peISOn office address and telephone number
where prospective contractors can request complete Request for
Proposal packets _ ’

A Cost,_if any, for RFP p'ackets
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Deadline for submitting prOposals.

‘Name and office address of a person within the requesung
department who w1ll receive proposals and respond to. mqurnes

Date by which evaluations are expected to be completed and those |

‘who submitted. proposals may request.a. copy of the evaluatmn of - -

therr proposal

A sarnple adve'rtisement is attached :

:d.._ R Rece1pt ofat least three proposals If fewer than three are rece1ved L |
- additional advertrsement may be requrred by the Chief. Admrmstratrve
‘ 4Ofﬁcer . R
i e'._, - Evaluat1on by t the CAO or Grants Prov1der Rev1ew Workrno Group -

- rcrltena for evaluatron should be strpulated
B f , br;ifSelect1on of contractor by the Mayor. o

3.0 - 'Any person WhO has subrmtted a proposal may request are- evaluatron of that
. person’s evaluation. When the evaluations have been completed, applicants »
- may call the advertised contact person and request to look at the evaluation

. of their own proposal. Any person w1sh1ng to protest the. evaluation may
 appeal to the chair of the appropriate review committee within 72 hours of
release of evaluations of the proposals. The request for re-evaluation must -

' be filed in writing and postmarked or time stamped in the cha1r s-office -
SR w1th1n 72 hours of - rece1pt of not1ﬁcat1on of the award ' o

- The cha1r or the charr s representatrve shall review the request for re-

- evaluat1on CIf further action is deemed necessary, the chair or the
representatrve will review the information and make a decision for action.

" The person requestlnc reevaluatlon will be notlﬁed of the dec1s1on

o Contracts for $15 000 or less

For profess1onal serv1ces contracts wrth a total amount of $15,000 or less the

'department shall submit a ertten request to the Chief Admlnlstratlve Officer

giving the information listed in Ill A L. above. and proposrn0 a contractor or a’

»'selectron of contractors

Iv. PREPARATION OF A CONTRACT

A

. The Department prepares its own contract on 8 %" x 11" paper that is numbered by ‘ |

line in the left hand margln Line nurnbers are used to 1dent1fy sections of a contract.

Each page is 1o be nurnbered and 1dent1ﬁed for exarnple ina ﬁve-pacre contract, _
page 1 of 5, page 2 of 5, etc. - , '
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c.

o Four cop1es of ‘a contract are sent to the Mayor for signature,. each w1th the

51gnature line marked with a paper chp or tab.
- CONTRACT LANGUAGE

AL

. - Each contract must contain certain clauses and general language When in. doubt -
»concermng the correct wordlng of a sectlon ask the Law Department ‘

The 1ntroductory statement contarns the date the aoency intends the contract to beg1n o
and names the parties to the agreement. Ifnecessary, the date the Mayor signed the .
~ contract may be ﬂlled in later as the executiondate. Thejustification section follows =
to establish the premlse for the agreement, brleﬂy state the quahﬁcatlons of the-

contractor to provide serv1ces, and identify the contractor by name and address.

- -The Scope of Serv1ces sect1on should conta1n a clear, specific statement of the
. services to be provided both by the" City and by the contractor. The law does not
L 'recognlze what does not appear in the contract. The contractor's obligations part - -
~ - should include as much detall as poss1ble The: "C1ty agrees to" part is 1ntended to.

llmlt the City's 11ab111ty

, The Compensatlon section must 1nclude the absolute maxunum amount of the o
contract, the same amount to be committed by requisition. Open«ended contracts

are illegal. The maximum: amount may be separated by task or rate of pay. Spemal

conditions of payment, such as installments, completion of task, billing, and required
- documentation, are included here. If an amount of compensation is to be retained
until work is completed, ‘express it as a dollar amount and as a percentace of the
- maximum amount. Thls lS the sectlon to include all mformatlon about money.

' _Professwnals are deﬁned as 1ndependent contractors and do not receive fringe
~ benefits of any type. Professronal services contracts must contain paragraphs that
- exclude the contractor from such coverage. Each contract must include Equal "
L 'Employment Opportunlty, Assignability, ConﬂlctofInterest Indemnification, - -

- Acknowledgment of Exclusion of Worker's Compensation Coverage, _
 Acknowledgment of Exclusxon of Unemployment Compensation Coverage, .

"~ Waiver of Sick and Annual Leave Benefits, Jurlsdlctlon and Extension clauses.

The exact wording of these clauses, to be included in the main body of the contract,

is provided in the Sample Contract attachment. Do not chancre the wordlno 'v ,
~ without the approval of the Law Departrnent g

A Duration clause that ends the contract no later than one year after the beolnnrnc _
date must be included unless extenuating c1rcumstances described elsewhere inthese .
1nstruct10ns are apphcable

A Cancellation clause with specific wording as given.in the Speclal Clauses
attachrnent must be 1ncluded to protect the City's right to cancel.
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"G.  An Extension clause allows the C1ty to extend contracts wrthout
requesting proposals when continuity of service is essentlal Each
extension may be for a one year period and there can be no more than
five extensrons

H.  Cooperative Endeavor Aoreement shall: be used as atitle on contracts between the

City and other governmental entities or. non-proﬁt corporations. Languacre may vary R

| from the standard boilerplate. The Law Department shall be consulted When the "
contract is not with a pubhc entity. :

VL SIGNATURE PAGE.

. The Mayor and the contractor each 51gn on the swnature page The page must mclude the' | ‘
‘typewritten name and title of both parties, the contractor's address of record and Social Security -

number or corporate taxp ayer identification number. Spaces are also provrded fortwo witnesses -~

for each of the contracting parties.- An approval block to 1ndrcate rev1eW by the Law Department
is included on each srgnature page. v . o .

- The srgnature page must contam some language of the contract that is umque to. that contract .
’ to aV01d fraud. A sample contract in its enttrety 18 prov1ded in Attachment C.

viL ATTACHMENTS.

AL Credentlals Resumes professmnal 11censes or deorees and any other evrdence of o
qualrﬁcatrons should be attached to the contract. o

- B.. Authonzatlon to srgn For a contract W1th a corporatton there must be a corporate S
o ’resolutron attached to indicate which personis authomzed to sign contracts binding
the company. This may be a general statement or a resolutlon for the partrcular

‘_ contract in questron -

o IRS Form W-9. ThlS form (ne sample attached) must be completed by the-“ :
s contractor and attached to the contract. o

V'II_I. ENCUMBERING FUNDS._

The ongmatrng agency must encumber funds for the contract in the Clty s fmancral system -
_The maximum amount specified in the contract is encumbered in the financial system. To indicate
that the funds have been encumbered the document 1dent1ﬁcat10n number 18 recorded on the check :
sheet. S : T ‘

If an executed contract is amended to change the maximum compensatlon the amount must
be changed in the financial system and a change order request sent by memorandum to the Director
of Finance, Attention: Purchasing Agent. Be sureto grve the document identification and purchase =
order numbers. : : :

- -Some contracts such as grants funded ones ‘extend beyond the City's fiscal year. In such ‘
cases, funds are budgeted only for the current ﬁscal year as approprrated inthe adopted budoet Only.
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the current fiscal year approprlatlon is encumbered and language should be 1ncluded in the .
compensatlon section specifying that the balance of the total compensat1on is subject to ava11ab1lrty .
of funds. For example, if a grant is for $10,000 over a three. year period, but only $3000 is’
~ appropriated in the current fiscal year, the $7000 balance should be identified in the compensation’

- section as subject to availability of funds.. The language of the contract may 1nd1cate that the .

- agreement is for twelve months and subJ ect to renewal

If a rnultr—year contract is fully funded in the current budget year the full amount of the_

N appropnatron should be encumbered

. IX. IHECHECK SHEET

A check sheet that must be used to routé all contracts is attached Make photocoples of the

' form as needed The 1nformat10n ﬁlled in by the orlglnatmg department must be typed
i Much of the check sheet is self—explanatory, but a few 1tems requlre clarlﬁcatlon

A ‘ o Check the appropnate type of contract or agreement -

- B = Identrfy the contractor by name in case the check sheet becomes separated from the ’
' ' ,contract L . BRI o
C. Requlsrtlon (RX) and document 1dent1ﬁcat10n numbers should be recorded from

GFS. Ifthe contract isa non—ﬁnan01al agreement that should be stated on thrs l1ne : sl

If the contractor pays the C1ty, enter "revenue" on the lme

- D A The synops1s, a br1ef descnptlon of the scope of serv1ces tells the purpose of the o

o tcontract and is partrcularly helpful to the Mayor

E..  The first 81gnature line 1s only for the agency head of the initiating agency
R Apporntmo authorities are responsible for the decisions made within their agencies

 ‘and should be the ones to s1gn check sheets for contracts to be consrdered by the» L

| -Mayor o

o F Someone must be respons1ble for routmo the contract G1ve the name and'

'telephone number of the routmfJr person.

X THE‘REVIEW PROCESS"

By Executtve Order MHM 95 016 the Mayor has estabhshed a procedure to exped1te the
" review process. To avoid delay, the or1g1nat1ng department should ensure the contract package is

-complete before submrttmcr it. Fi 1rst it should be sroned by the contractor

The contract packace consists of one check sheet, four copies of the contract document, and

‘theapplicable attachments, such as corporate resolutron credentials, and IRS W-9 form. A contract

for over $15,000 should include proof that the contractor was chosen through a competitive
selection procedure. The complete package is taken to the Law Department to be rev1ewed

9 | -- 5/7/99 PM8(R)




. The contract must arrive in Law by 5:00 p.m. on Monday of the week it will be reviewed.
Contracts submitted Tuesday through Fnday lel be reviewed the following week. A number w111
. be asswned to the contract :

On Tuesday a representatlve of C1V11 Serv10e Wlll review the week’s contracts. On'
Wednesday representatives of the Chief Administrative Office, the Law Department and the Finance
Department will meet to review the week's contracts. Those approved w111 be sent.to the Mayor s

- Office by the end of the business day Wednesday

After the Mayor has srgned one copy will be retrieved by the Law Department for the ofﬁ01a1

e records The others are to be plcked up by the ongmatmg agency no later than Frlday

XI. - DISTRIBUTING EXECUTED COPIES

' After the contract is 31gned by both partres the orrglnatmg aoency dlstnbutes the coples as:

. ’follows o

Bureau of Purchasmg, Department of Finance. o .
- one (1) original signed copy with check sheet and requ1s1t10n

one (1) photocopy of contract and check sheet (The photocopy will be sent to the - ’

Clerk of Council)

Contractor :
one’ (1) ongmal srgned copy

The or101nat1ng agency should complete the dlstnbutlon W1th1n three (3) workrng days after :

L ':recervmo the contracts from the Mayor s Ofﬁce R
| ‘ The Law Department w111 retneve one orrglnal 31gned copy from the Mayor S Ofﬁce -

- XI_I;: AMENDMENTS

If it is necessary to alter the terms or cond1t10ns of a contract an amendment must be

ﬁ prepared All amendments must be signed by the Mayor and are routed for review in the same

manner as original contracts A copy of the orlgmal contract must be attached to an amendment : -
bemg routed so that the reviewers can compare the two. An example of a contract amendment

is included as Attachment F. Amendments are prepared in the same manner and form as contracts
The synops1s sectron of the check sheet should explam the purpose of the amendment '

XIII WAIVERS

Requests ‘to waive any of these provxswns must be approved by the Chlef .

Admmlstratlve Officer in ertmg

D \7 INQUIRIES. -

Detailed quest1ons on any section of these instructions should be dlrected to the partrcular
department 1nvolved These instructions and the attachments are available on computer drsk from
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the Chief Adm1n1strat1ve Office, Employee & Labor Relatlons D1v151on Spec1a1 PI'O_] ects’ sectlon

~“Room 9E01, Czty Hall, telephone 565- 6524

' Marlin N. Gusman o
‘Chief Administrative Officer =~

' MNG/LRF/tb
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COMPLIANCE CHECK SHEET -
PROFESSIONAL SERVICES
COMPETITIVE SELECTION PROCEDURE

~ TO BE COMPLETED BY DEPARTMENT, BOARD, AGENCY OR COMMISSION:

Department | .. Date

~ Contact person: ‘ & . -~ Phone number:

- Check One: o Operating budget .~ . o Cabi‘tél»budget o

* Funding Source (federal, staté,’ _othell'--’spécify‘):;, -

Synopsis:____

- Amount:_ L T ‘Organization code:_

| DO NOT WRITE BELOW THIS LINE* *****¥»¥¥##vxs+++5++ FOR CAO USEONLY | |

| Spe_cial re'quireméhts'(y»e‘s'/no‘)'-"i - e e Timet’ablé: (‘yeé/‘nt‘):)‘ - o

- - Funds -éVéilable"(yés/hb). e . ':,Cd.ntr‘at;t:?cérmi P

Evaluation cﬁteﬁa (yes/no) _ B Wéighting factors (yes/no)___ |

Re’ne\ival conditions (yes/h'é, comment): ‘_

© Competitive Selection Exempt: EDF___ NHIF.___ Below threshold_____

Apprqvéd/DiSabproved: - o - ' v'.Da_'ce':"

-~ Comments:

Reference: MHM 96-020 | CAO Form RFP1 9/9/96
PM8 (R)




ATTACHMENT B

SAMPLE ADVERTISEMENT REQUESTING PROPOSALS

Request For Proposals ‘

| The Clty of New Orleans __(name agency) " requests

. proposals for ___ (name service) . (Limited details of the scope of service needed

" may be included here.)  Detailed specdlcatlons of the Request for
Proposals may be obtained by contacting .__(name of contact person, City
‘agencv requestm,q proposals address of agency. and telephone nu}nb‘er of cbntact pe’rsoh) .

‘ Proposals Wlll be accepted untll (date and time) . Proposals '
- should be sent __ (name, agency, address including _room_number) '

_ vProposals received will be evaluated by a Selection Review Working
L _Group based on criteria llsted and valued in the specnflcanons of the
| .Request for Proposals ’ - S

. Agenc1es shall ﬁll in the areas prmted in 1ta11cs ‘The advertlsement must appear for three -
' _'consecutwe days m the official journal of the C1ty of New Orleans. The deadlme for submlttmg i

o proposals is to be at least ten days after the third day of publication. If there 1s a fee for the -

detaﬂed spec1ﬁcatlons it should be mentloned in the advertlsement

_ Adverusmg copy is to be sent to the Clerk of Councrl to arrange pubhcatron “An -
- advertisement may be prmted as a Public Notlce or in the want ad section, depending on the
- importance of the service requested and the need for pubhcrty C1ty agencres are to use discretion
in requestmg pub11cat1on as-a Pubhc Notlce due to cost.- ' : -

PM8 (R) 9/9/96




. REQUEST FOR PROPOSALS
- TRANSMITTAL FORM_

This form is. to be used by departments in subm1ttmg the results of a professxonal services: competltlve ‘.

procurement to the appropnate Selection Review Rating Group All information should be typed.
Identify the funding source and: department, briefly describe the project, list the candidates for rating

“and attach the proposals and recommended selectlon criteria and Welghtmg factors The forms should
 be s1gned by the department dlrector ' :

Department of Pubhc Works } o - Date:
CapltalBudget o Op_eratithud_get _ Grrant " - >
| "DEPARTMENT
~ PROJECT SYNOPSIS
- - REQUESTFORPROPOSAL
ELIGIBLE CANDIDATES - =
1 v‘
2.
3.
4
5.
'SIGNATURE:
(Title)

PM8(R) 9/9/96
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JAGREEMENT FOR PROFESSIONAL SERVICES "

BETWEEN -

THE CITY OF NEW ORLEANS

" AND

ABC, INC .

—

THIS AGREEMENT is made and entered lnto thls f. day of _ RN 5200

| by and between the Clty of New Orleans, herem represented by C Ray Nagln, Mayor
(heremafter referred to as "Clty") and ABC Inc herem represented by J ohn Doe, o

' Pres1dent (herelnafter referred to as "Contractor")

WITNESSETH

WHEREAS the Clty de51res to engage a professwnal consultant to prov1de a

management and efﬁclency study for the Department of Pubhc Good and b- e
WHEREAS ABC Inc Whose ofﬁce is. located at 100 South Street New Orleans, : |

__Loulslana 70123 isa quahﬁed manaoement accountmv flrm as ev1denced by the resume

attached‘hereto; and- v |

WHEREAS ABC Inc is hereln represented by J ohn Doe, PreSIdent as authorlzed

by its resolutlon dated Aprll 2000 Wthh is attached hereto and made a part hereof who '

- is authorized to enter into acreements on behalf of ABC, Inc S IS |

NOW THEREFORE the Clty of New Orleans and the Contractor for the

cons:deratlon, and under the condltlons set forth do aoree as follows .
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SCOPE OF SERVICES

‘ The Contractor Agrees To

Good

Research and complle information and'data relative to providing a

manaoement and efﬁc1ency study on the operatlons of the D1v1smn of
! Cltlzen Response of the Department of Pubhc Good |
In_tervlew_ appr_oprlate p'ersonnelas deemed necessary by 'the Clt}’an d -. | .
- ‘“the'C_ontractor.: .

o Deternt_ine altern.at_ix'?e:methods‘_ofv"'sertvice dvev‘l,i_very. :

B _Present ~th£§e .(>3:)‘.c_0pies: of the initial dmft ofthe rgboit to City‘.no
Iaterthan sncty(60) workdays after the commencement of thls -' o
| ‘\ agreementand di§¢u§s vrecém}meﬁdgﬁéﬁs with d_eéign:i{édlicity- gtaff. S
_“After tiiscuss._ion tnal._(e».any» »ﬁnat’changes deemed necessary t’o: the

: répb'ﬁ O . v . .
_ -‘ :Present three (3) coples of the ﬁnal report to des1gnated C1ty staff
: .The Cltz Ag rees To o ST | |

1. Provide agreement admini.strati_on' throu'_gh_ the Dep‘artment'of Pnblic o

‘ “Proifide access to all .personnel and records deemed ‘nece‘ssary for the

completion of the'Services to be provided' under the terms of this

agreement.

' COMPENSATION.

The Cify shall compensate the _Contractor attherateof§ . per -
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hour. Total compensation under this agreement shall -not'exceed' B

$ The Contractor shall submlt to the Clty a detalled monthly

, 1nv01ce for payment of services prov1ded ThlS agreement is contmgent upon

o the approprlatlon and allocatlon of funds by the Clty of New Orleans A

EOUAL EMPLOYMENT OPPORTUNITY

In all hlrmo or employment made poss1ble by or resultlng from thls S

agreement there (1) Wlll not be any dlscrlmlnatlon agalnst any employee or

apphcant for employment because of race, color, rehclon, gender, ag e, _

B 'physmal or mental dlsablllty, natlonal ‘orlgm,' sexual orlenta-tlon, creed -

- culture, or ancestry, and (2) where apphcable, affirmatwe actlon w111 be

- _ taken to ensure that the Contractor s employees are treated durmo S

S :employment Wlthout regard to the1r race, color, rellolon, gender, age, " :

V.

: phys1ca1 or mental d1sab111ty, natlonal orlgm, »sexual orlentatlon,‘creed -
culture, or ancestry TlllS requlrement shall apply to but not be hmlted to, ‘

' the followmo employment upgradlng, demotlon or transfer, recrultment or‘

recrultment advertlsgmg, layoff or termlnatxon, rates of pay or other »forms' of

| compensation, and selection for training, including-apprenticeship. All

solicitations or adyertisements for employees shall state that all qualified

applicants will receive consideration for émployment without regard to race,
- color, religion, gender, age, physical or mental disability, national origin, -

- sexual orientation, creed, culture, or ancestry.

ASSIGNAB'ILITY;
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The Contractor shall not ass1gn any 1nterest in thls agreement and shall not

| - .transfer any lnterest m the same w1thout prlor ertten consent of the Clty of

New Orleans

CONFLICT OF INTEREST.

- In the interest of ensuring that efforts of the Contractor‘ do not conflict With

the 1nterests of the Clty, and in recognltlon of the Contractor s professmnal’ :

' respon51b1hty to the Clty, the Contractor agrees to decllne any offer of

employment if 1ts 1ndependent professmnal Work on behalf of. the Clty is

' llkely to be adversely affected by the acceptance of such employment The :__ S

'mltlal determmatlon of such a poss1b1hty rests w1th the Contractor It IS .

‘ ‘:mcumbent upon the Contractor to notlfy the Clty and proylde full dlsclosure v:i :

1 :_of the poss1hle effects of such employment on the Contractor ‘s lndependent
B 'professmnal Work in behalf of the C1ty Fmal dec1s1on on any dlsputed

N offers of other employment for the Contractor shall rest Wlth the Clty

INDEMNIFICATION

E The Contractor shall 1ndemn1fy and save harmless the Clty of NeW Orleans

agalnst any and all clalms, demands, sults, Judcments of sums of money to

° any party accruing agatnSt- the City for loss of life or injury or damage to. ‘_

persons or property growing out of, resulting from, or by reason o_f any act of B

~ omission of the operation of the Contractor, his agents, servants or employees o
~ while engaged in or about or in connection with the discharge or

: performance of the services to be done or performed by the Contractor
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h'ereunder', and shallalso hold the City harmless from any and all claims

and/or llens for labor, serv1ces, or materlals furnlshed to the Contractor in

' connectlon with the performance of hlS obhgatlon under thls aoreement

ACKNOWLEDGMENT OF EXCLUSION OF WORKER'S

COMPENSATION COVERAGE

Contractor herem expressly aorees and acknowledoes that he lS an

-mdependent Contractor as defmed in R. S 23 1021 (6) and as such 1t is

. expressly aoreed and understood between the partles hereto, in entermo mto " L

thxs professmnal serv1ces agreement that the Clty of New Orleans shall not
be hable to the Contractor for any beneﬁts or coverage as provxded by the R

R Worker s Compensatlon Law of the State of Loulslana and further, under B

the prov1s1on of R S. 23 1034 anyone employed by the Contractor shall not be ,

cons1dered an employee of the Clty for the purpose of Worker s

- .Compensatlon coverage

. VIL

: 'ACKNOWLEDGMENT OF EXCLUSION OF UNEMPLOYMENT '
' COMPENSATION COVERAGE
_ Contractor herem expressly declares and acknowledoes that he is an )

- mdependent Contractor, and as such is bemg hlred by the City under this

aoreement of hlre as noted and deﬁned in RS. 23 1472 (E), and therefore, 1t
is expressly declared and understood between the partles hereto, in entering
into this professm_nal s_ervxces agreement, or agreement for hire, and in -

connection with unemployment compensation coverage only, that:
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| A.. Contractor has been and will be free from any control or dlrectlon by .

the Clty over the performance of the serv1ces covered by thls

! agreement and

" B. . Serv1ces to be performed by Contractor are outside the normal course. -

o and scope of the Clty's usual busmess, and :

C L _Contractor has been mdependently engaoed in performlng the .

_services listed hereln prlor to the date of thls aoreement
"‘Consequently, nelther Contractor nor anyone employed by

Contractor shall be conSIdered an. employee of the Clty for the "

L purpose of unemployment compensatlon coverage, the same bem0 .

¥ Ahereby expressly Walved and excluded by the partles hereto

WAIVER OF SICK AND ANNUAL LEAVE BENEFITS

It 1s expressly aoreed and understood between the partles entermo 1nto thlS

V "profess_lonal‘vserymes. agre‘ement that the C_o‘ntrac_tor, actlng a_s an

. ind'ependent’agent, shall not receive any sick and 'annual leavebenefits from .

the City of New Orleans.

JURISDICTION. |

- The unders1gned Contractor does further hereby consent and y1eld to the

Jur1sd1ct10n of the State C1v1l Courts of the Pansh of Orleans and does _

B hereby formally walve any pleas of Jurlsdlctlon on account of re51dence ’

elsewhere of the unders1gned Contractor.

DURATION OF AGREEMENT.
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The serv1ces to be provxded under the terms of thls agreement shall bevln on -
‘ May 1, 1999 and shall end no later than December 31 1999 It is understoodvj .
and acknowledoed by all SIgners to th1s agreement that work descrlbed |
under these terms is to be accomphshed durmtI the time perlod spectﬁed

E herem The terms, condltlons and duratlon of thls agreement may be

= modlfied by an executed ertten amendment to thls agreement

- XIL

- 'Thls aoreement may be extended at the optlon of the Clty, prov1ded that :

- EXTENSION

_ funds are allocated by the Councﬂ of the City of New Orleans and the

i ‘extensmn of the aoreement facﬂltates the contmulty of serVIces prov1ded

XTIL

‘ herem ThlS agreement may be extended by the Clty on an annual ba51s for S
:no lonoer than five one year perlods R

:CANCELLATION "

o F.Elther party to this agreem_ent may terminate the agreem'e_nt at any time -

* during the term of the agreement by giving the o}ther party written-nqtie_e of B

 said intentien to 'terminate at least thirty'(30) days before the date of

. termination. -
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For the consideration and under the conditions set forth above, ABC, Inc.has =~

4agj’xjeed to perfbrm the sbe’ciﬁe’d séiﬁviée's for. the City df New _Orleaﬁs». _ _' ;

- IN WITNESS WHEREOF:

ATTEST ~ ~  CITY OF NEW ORLEANS -

"~ C.RAY NAGIN, MAYOR

~ ADDRESS

Law Department - CORP. TAXPAYER LD,
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AMENDMENT

TO AGREEMENT FOR PROFESSIONAL SERVICES

BETWEEN -

THE CITY OF NEW ORLEANS
ABC, INC

THIS AMENDMENT is made and entered mto as of thls ‘_ day of | PR |

: 19 by and between the Clty of NeW Orleans, hereln represented by C Ray Nagln, Mayor. __ ‘
. (heremafter referred to as. "Clty") and ABC Inc herem represented by John Doe, i

'PreSIdent (heremafter referred to as "Contractor")

WITNESSETH

WHEREAS the Clty has entered 1nto an agreement dated S 19 ,Wlth |

ABC Inc for the purpose of prov1d1n0 a management and efﬁc1ency study for the k o

Department of Pubhc Good and 7

| ‘ WHEREAS the Clty des1res to extend thls agreement and
WHEREAS such extensmn in serv1ces shall constltute an lncrease in compensatlon o

to the Contractor, and | . ”

WHEREAS both partles to the aoreement dated o ",.19_; desire to amend -

- the agreement and have the necessary authorlty to do so. -

THEREFORE IT IS HEREBY AGREED

| To increase the max1mum amount of compensatlon payable under the terms of this

: agreement by increasing the amount lncluded on line 1 of page 3 of 8 from § L to
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increased maximum amount payable of §
- Both parties to this amendment hereby reaffirm the validity of all other ‘proifisiOns"

of the original agreement dated =~ 19__save the ébo‘ve_ and:fqregoing cha-ngés.'- L

 IN WITNESS WHEREOF: -

ATTEST ~ CIIYOFNEWORLEANS =~

~ C_RAYNAGIN, MAYOR

 ABG,INC.

BY: JOHN DOE, PRESIDENT

 ADDRESS

 CORP.TAXPAYERLD.NO.

 APPROVED: _ o
LAW DEPARTMENT
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