Extraordinary Qualifications - Civil Service Form #2669

Requester information

Name:  CorneishaBrown Date:  3/15/2022
Email:  corbrown@nola.gov
Phone Number:  504-658-8606

Depariment:  Personnel and Training Office

Employee Details

Employee Name:  Giselle Cwik ]

Department:  }700 - Miscellaneous

Appointing Authority:  ; Maya Wyche

Proposed Classification:

Is this a prometion or a new hire?:

@ New Hire (Hired Above Minimum) O Promotion (Qualified Above Minimum)

NAGEMENT DEVELOPMENT SPECIALIST Il

Job Posting and Appointment

Type of Appointment: Probationary

Date of Appointment (if known): {W

Duration of Job Posting:
Method(s) of Advertising?:

Detailed Position Description:

1103 days {

ICivit Service Govemment Jobs Porial !

Plan and implement accident prevention/safety policies, procedures and programs designed to eliminate or minimize employee incidents.
Conduct accident investigations o discover root cause and corrective actions to prevent reoccurrence.

Prepare and enforce policies to establish a culture of health and workplace safely,

Prepare and lead employee/supervisor safety {raining sessions on a regular basis.

Work with internal depariments to identify accident frequency trends and recommend solutions to issues, improvement opportunities
and/or new loss prevention measures.

Prepare and present reporls on accidents/violations and delermined causes to management.

Develop strategies to eliminate identified root causes of claims.

Identify process bottlenecks and recommend timely solutions.

Assist in the enforcement of preventative measures.

Inspect equipment and machinery to observe possible unsafe acts and/for conditions.

7

Qualifications

How many applicants were on the eligible list? After reviewing the register, how many possessed the extraordinary qualification(s) described below?:

https://wfgen.nola.gov/wigen/show.aspx
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éOnIy one candidate was%]’\ the eligible list and she possesse);(ﬁe extraordinary qualifications described
‘below. &

Describe:

Describe how similar qualifications are not readily available in the labor market at the minimum rate: We have not receiQ;d m,r lications from any candid. with simitar qﬁ;l’i’ﬁcalions. Baseéaia/ryy” range of similar job postings is $35+ per
hr. *

i
i
i
i
i
i

How are the duties of the position relevant to the advanced qualification?: Posiii;n will be tasked with oversight of over-all (Risk Management) safety activities, coordination of employee/supervisor training

sessions, claim reviews (with user department leadership) as well as site accident investigations (both Workers compensation and i~
liability).

Are there other departmental employees in this classification with the same or equivalent qualifications: (GYes ©No

Additional Documentation

Attachment 1:

Attachment 2:

Attachment 3:

Proposed Pay Rate

RO
Rale Granted as a Percentage (must be divisible by 1.25):  16% i

Rate Granted in Steps (maximum of 21):

How will hiring this person at the rate specified be a financial advantage to the City? (Please provide an objective financial analysis):

https://wigen.nola.gov/wigen/show.aspx 3/22/2022




In FY2021, the total workers P ion prag: Ictaims cost ded $20 Million. Although the numbers are {rending downward, as
compared {o previous years, the additional of a dedicated safety analyst, will help Risk Management continue in our efforis fo engage 5
depariments (leadership and staff) in proactive safely activities as well as reduce accident frequency / severity (via root cause analyst

and implementation of applicable corrective actions). A reduction in our lotal workers compensation claims cost/expense by as littfe as
0.003% (percent), would exceed the requested base salary ($59,500.00) for the Safety Analyst.

Appointing Authority Approval

Narne:  Christina Hamilion
Date:  3/18/2022

Approval: @& Approved {J Denied

Comment: |
Fa
W

Class & Pay Approval
Name: Tia Harrison
Date:  3/22/2022

Approval: @ Approved {ODenied <) Cancel

Comment.  Civil Service does not have any Bbjeclions to this request at this time.
W
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