Extraordinary Qualifications Form

Extraordinary Qualifications - Civil Service Form #1091

i
| Requester information

Name:  Bejidel.sgania Date: 87232017
Email:  bjlegania@nala gov
Phone Number:  504-658-7633

Department T}

| Employee Delaiis

Employey Namme.  Bejide Legania

Depadraert 220 - CAQ Appanbing Authonly:  Kimbery LaGrue

Cceunney Bagners

I3 thie a promolion o a new hire?, New Hice (Hired Above Mirimum) @ Promotion (Qualified Above Minimum)

Praposed Classification:  MANAGEMENT DEVELOPMENT SUPERVISOR | ;_J Current Classification:

Job Posting and Appointment

Type of Appoinimont  Probationsiy ¥l Date of Appointment if known):
Duration of Job Posting 2 Weeks

Methea(s) of Adventisng®  Civil Service

MANAGEMENT DEVELOPMENT SPECIALIST !

Delalled Position Gescriglion  ~ Leaging cecruting and slafting. organizational/departmental planni e Iv] 1t and improvament systerms
. Coordinaling organization developmant and compliance to ragulalory concoms ragarding employeas ~
+ Guiding wmployees through ouboarding, offboarding, careor i needs U3, traming, and any assccialed
purchases
d eantrsiting policy developrognt and documentation, employea safety. welfare and

+  Leading intamal HR budgcl mn:urrrm_
wallness

ot Depanimgnd Haagd, 1T Graclors ond Mnﬂaqu‘s
Managing conlract renewals, amendments, performance conterns and reviews
E Managing and overseeing employoas who are respansibie for Tl procurernent, conlrecting, and accounts payables
g Drafling the subslantial content for RF™'s, RFQ's, I1T6'a and CEA's for the department
. Conduct HR and Procurement serminars ir: iT as needed bul no ieas than annually
* Managing the process of ensiiring the appropriate IT contracls are available during disasters and emergencies
= Manage submission of Farce Lakor Account forms during disaster and emergency situations
. Mainlain remnliance (nr aru prante 1T fersives

Qualifications

How many applicants were on the etigible lisl? After reviawing the register. now many p d tho exir inary icalion(s} described belaw?:

http://wigen.cityofno.com/wfgen/show.aspx

o s i the department based on CAQ, and Civil Service palicies and pracsdures
Laading he alvm; -..a;mn um.r opariting nu:tam procass and management and reporling of tha depantment’s cusrent budget status
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13 on the Promotional Register, None possessed the extraordinary qualificaion(s)

Dosciibe:  mMinimum Qualification - trom Job Anouncement Emgp.oyee Qualdication thal Exceeds the Minimum Delaits

Relevan: Experignce 10 years of direcl expenence in Budget, Procurement, and Contra ConocaPhifips Refinery (Belie Chasse, LA) 2067-2011) Gty of New Qrdsans {2011-preseny)
eling 10 years of experience working in an HR capaaty and/or ba
ck-up fo FIR Manager Currently workiag the proposed HR 8 Budg
&l Manager Roe:e since January 2017

Educaticn Bachelor of Arls (Political Science) Master of Public Adnumstralio  Louisiana Tech Universdy (Rusion. LA) Capella University (Minneapolis, MN) Unwersity of New Orleans iNO, LA
n Master of Busi Admi icn Master of Hospitalily & Tourr  (NO, LAY
Sen Management

Cents!Training Employee has already been tralnad for and is warking the prapas  Cily of dlew Orleans (209 {-present)
ed job a1 her fewer dassification Additionally, she has the lollow
ng trainings which further qualify her City of New Orisans/Cuwil S
ervica Trainmgs Complated: » Intraduction to Gompensation « AD
P Enterprise/MSS Training » WorkFlowGen » BuyspeediECMS »
Professional Adminisirative Speaking & Presenlaton {14 hrs) » Pr
cfessional Adreinisirative Writing (14 hrs) « Professional Adminisly
ative Malh & Slatistics (12 hrs) - Profassional Adaimstrative Supe
rvision (10 § hrs) « Professional Administrative Managing Conflict
$ & Human Relations (7 hrs) - Professioral Administrative Creativ
e Protlg:n Solving & Decision Making (7 hrs) » Prefessional Admi
vistrative Productive Meetings (3 hrs) Pursuing TPSM (Cerinied
P: ionat Supply Manag erlified Furchasing Manager)

Dislinglion

Deseribe how similar qualifications aie nol readily available in the fabor markel at the minimum rate: Mo Leaama has mulliphe advanced dogress dnd over 10 yaars of direclly réated work gspedisnce Indildusls with these guatifivatinns
arg tyocaly 35k o command fies far tugher thah Ins miimum entrance rate offered in (s job classificalion  For example, within
Cily povkiament, Ms Legania hes npdlied for-snd qualified e higher-paying positions in ciher deparments {| & Budget Coordinylar
S57,802 0D, Parking Adnupistrator S57k-363%, Police Fizcal & Sudaet Aominatralor 564k-5874) nnd exceaded minimum qualilications for
thase fass as well Allfour of M Legatis's degrees ome drectly tolind to govermment. linancelblisiness, andise human resoumes snd
empeoyeeiclent refabons Al & mimnum, ng posilion regurss & Bachalorsnany one field An empioyes with Ms Logania's lovel st
educallonal stiamment is ey alile (s Tisghar comp: iorn e latier marked i e 860,100 32 we ara otfating now

Hosw are tha duties of Ihe posiion reievant (o the advanced qualificalion?  The dulies far this pasition weee once (lated by multiple smployaes 0 1T 171 Gnes bad ane parson managng HE fulltime wdth anotharn

person helping, sompans wha masage:d the budlge, s mose poople mansging praturemen, cortacting aad i paying ond = maragh:

1o averses Whew actinlias ALY ime, these fncliond weds all managad by 2 singls posdinns m the IT Manager classiicaton — the

QA Manager - with 8 salary rangs of 65,802 - 585,344 Wihde Ihe Maangament Bivelopment Suparvistr pesilon in 1T dots nsl siso
inchuge respansbibly G quakty assuranse ana contred funtlans se the OA/DC Manager did, I does rattn every other ea6ponGimlily and
Iherefore should be edmpensated ot a salary lava) desad to thal of Ihe QAKIC Managers  Ms Laganin's backgrained, adueation and
axppenencs makes her uniguety qualiind fo mave into inin broad and comples rala i T AR four of Fisr dege ar0 dwacty refated 1o
governmant, (inARCHTUSINESN, afiar buman resources and employesichen relallons M a migimum, ihe tlon reqiiies a Bachalor's
wany ant field An empbayes with M2 Lagania' Invel of sducabionat alidwinmessd s eduisd e =uppal nsieging s gy of
responstilies with fewel iall mHembers

Are there other departmontal employees in this classification with the same o7 equivalent gualficalions Yes & No

Additional Documenialion

Attachment 1:

Aftachmanl 2
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Altachment 3:

Proposed Pay Rate

Rate Grantad in Steps (maximum of 21): 18 Rate Granted as a Percentage (must be divisible by 1 25): 30

How will hising thia person at the rate specified be a financial advanlege lo the City? (Pleass provide an ebjective financial analysis):

Appointing Authority Approval

Name: Kimbedy LaGrue

Dale: 8232017

#pproval  ®: approved < Oenied

Comment:

Class & Pay Approval

Name:  Samue! Stoute
Dale: 911372017
Approval: ¥ Approved {:Demwed i) Cancel

Comment:

http://wigen.cityofno.com/wigen/show.aspx 9/20/2017
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Nole a 20% increase weult De step 12 (base 1 pius 16)

Chuit Setvice Farn' Extiaordinary Quaklicatons

http://wfgen.cityofno.com/wfgen/show.aspx 972072017



