Extraordinary Qualifications - Civil Service Form #3036

Reyusster Informalion

Name: ChristopherMadison Date:  3/6/2023

Email:  Chrislopher.Madison@nola.gov

Phone Number:  504.658-2424

Department:  Mosquilo & Termlte Conlrol

Employvea Delails

Employes Name:  [Michalia Segure

! Department: | 685 - Musquilo Contral Board v Appolnting Authority:  Glatkiia Risgei
i
i
: i
i Is this a promotion or a new hire?: i Now Hiro (Hired Above Minimum) .. Pramotion {Qualified Above Minimum)
| Proposod Classiicalon:  “EXEGLTIVEASSISTANT Lo ian S»w.w} el Y
Joly Posting and Appolntment
Type of Appointment: ' érob;«tioﬁgf{n T v Date of Appointment {if known): E/_@éjwwm]
Duration of Job Posting: 30 days ]
Melhod(s) of Advertising?: {NEOGOV Jub porial ] i

Dstailed Position Description; ;Imponanl and independent administralive support work in performing a wide varlsly of complex and confidential technical and supervisory ]
isupport tasks in support of the Mosquito Conlrol Board, or comparable or higher-level classifications. Work includes procurement, composing |
irouline carrespe , Interacting with deparimental managers and administrators on behalf of the employee's superior, and management |
{of @ variety of mosquilo contral clerical function; and rolated work as raqulred.

Qualificationg

How many applicants ware on the eligible list? After reviewing the reglster, how many possessed the extraordinary qualification(s) described below?: 12 employces on the efigible list (M. Segura
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Describe:

i
¢
§
H



of role at the €

Describe how simitar qualifications are not readily available in the labor market at the minimum rale: it has cul pp g s typ
a person {or working in the office to conduct the job dutles lisled above.

How are the duties of the pasition relevant to the advanced qualification?:

:and accounling. She also has supervisory experience. She has skills beyond the job de

Are there other deparimental employees in this classificalion with the same or equivalenl qualifications: ¢ :Yas SMNo

Additional Documeritation

Aftachmant 1:

Allachment 2:

Attachment 3:

Praposed Pay Rate

Rale Granted in Steps (maxi of 21): 121 ! Rale Granled as a Percantage (must be divisible by 1.25):
1 1

This position will assist the Director in order for har lo use h
grants to procure funding, work al improving abatement strz
clerical and other day lo day responsibifities, | did nol have '
EPA worth $120,000 and $150,000, respeclively. flis imper
maving the Clty of New Orleans Mosquito, Termile and Rod

How will hiring this psrsen at the rate specified be o financial atdvantage to the City? (Please providae an objective linanclal anatysis):

Appuinting Authority Approval

Name: Claudia Riegsl
Date:  3/6/2023
Approval: ¥, Approved *; Denied

Comment: |




Class & Pay Approval

Name: Matthew Downey
Date:  3/6/2023

Approval: ¥ Approved ¢ Danled :Cancel

Comment; |Civil Service does not have any objections at this time to your hire above minimum request for Michelle Segura
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