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Name: DawnellaAdams Date:  11/158/2021

deadams@nola.gov

Phone Number:  504-658-5468

Department:  Fiscal Management

Employee Details

Employee Name: ;Aaron Loaney

Department: 270 -P .wqmm: mwm:o_‘oiwt
B | Fabian Barbarin

~ Appointing Authority:

Is this a promotion or a new hire?:

oY

New Hire (Hired Above M

um) 5 Promotion (Qualified Above

Proposed Classification:

{ PUBLIC RELATIONS SPECIALIST, SENIOR v Current Classification:

| PUBLIC RELATIONS SPECIALIST

and Appeintment

pa—

Date of Appointment (if known): | 10/9/2021

O

Type of Appointment: 7 n..womm,zo:ma\

Duration of Job Posling: |2 weeks

Method(s) of Adve wo Service Website

Detailed Position Descriplion;  iLead level administrative and technical io} sefving as a liaison for a city department to city management, news media, and the general
public. Responsibilities include responding lo requests for information from citizens and the media. Work also includes designing, writing,
and edifing a variety of v::.mn material including broch , flyers, | press rel reports, program policies, proposals, and
other k g and val ials, Duties .:o_cam preparing written correspondence for management staff regarding major or
unusual situations as well as preparing and delivering tive oral p ions, proactively ping and facilitating releases to the
media on developing/breaking stories regarding, investigations, u:n_\o_. other areas of v:u_ concern; creating and Bo:;o::u the content for
standard social media platforms {e.g., Facebook, Twitter, YouTube, and blogging); and impt g public ies to project a
positive i image of the Department. _:ncsga,m provide strategic policy advice to department management regarding external and internal
media d y relations and public information; and related duties as required,

Qualifications

How many applicants were on the eligible list? After reviewing the register, how many possessed the extraordinary qu:

4 people on the e ty list. Non possesses extraordinary qualifications, One indicted that he was no longer
interested in the position. The second i was not resp . The third di upon leaming that the
position was with the Police Department, indi d she was not i d in the position.




Describe: | Minimum Qu

cation - from Job Anocuncement Employee Qualification that Exceeds the M

um

1.A Bachelor’s Degree in Public Relati Communi Jour | The candid
nalism or a closely related field from an accredited college or uni i
ersity.” 2.Four (4) years of r ible professi ini i

public relations, communications, or journalism. On
experience must have been in the capacity of a t
eam leader, supervisor or coordinalor. Professional experience m
ust have been gained in a position that required a Bachelor's Deg
ree upon entrance,

has 16 years of related and applicable media expe
g five years working in the NOPD Public Affairs offi

Hit "Update" io save

Describe how similar qualifications are not readily available in the labor market at the minimum rate:

How are the duties of the position relevant to the advanced qualification?:

Are there other departmental employees in this classification with the same or equivalent qualifications:

There were three other applicants for position. One indicated he was not interested in the position. Another candidale was not
responsive. A third candidate, upon leaming the position was with the police department, indicated she was not interested in the position.
She further indicated she would not have applied for the position had the listing mentioned the position was wilh NOPD.

The candidate’s experience gained while working in the NOPD Public Affairs office knowledge wi provide for a near-seamless transition to
the duties of this position and running several aspects of the day-lo-day operation of the NOPD Public Affairs office.

Additional Documentation

Attachment 1:

Attachment 2:

Attachment 3:

Preposed Fay Rate

1

Rate Granted in Steps (maximum of 21):

How will hiring this person at the rate specified be a i ge to the Cily? (Please provide an objective financial analysisy: i There will be nearly no need for training during his transition from his current position and the new position. This will minimize the time spent

Rate Granted as a Percentage (must be

in training saving the city money by reducing or eliminating unproductive training hours.




Appointing Authority Approvai

Name:
Date:
Approval:

Comment:

Erica Burkhalter

117152021

. Denied

S

Date:
Approval:

Comment:

Natika Vassel

1112412021

i Approved 1> Denied <

{We do not have any objections al this time.
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