
Covid-19 Submittal Protocol: Please submit complete applications via email to CPCinfo@nola.gov. Applicants without the ability to 
submit via email should contact (504) 658-7100 to make alternative arrangements. Incomplete applications will not be accepted 
and will be returned to the applicant. Review time depends on the complexity of the project and can take up to 90 days.

Type of application:   Design Review                        Interim Zoning Districts Appeal                            Moratorium Appeal

Property Location 

APPLICANT INFORMATION 
Applicant Identity: 	   �Property Owner	   �Agent

Applicant Name

Applicant Address

City State Zip

Applicant Contact Number Email

PROPERTY OWNER INFORMATION   	 SAME AS ABOVE  

Property Owner Name

Property Owner Address

City State Zip

Property Owner Contact Number Email

PROJECT DESCRIPTION

REASON FOR REVIEW (REQUIRED FOR DESIGN REVIEW)

Design Overlay District Review
 Character Preservation Corridor

 Riverfront Design Overlay

 Enhancement Corridor

 Corridor Transformation

 Greenway Corridor 

 Others as required

Non-Design Overlay District Review
 Development over 40,000 sf

 Public Market

 Parking Lots with over 10 spaces or 
loading zones

 Wireless Antenna/Tower

 Educational Facility

 Mural Reviews 

 Electric Utility Substations and Trans-
mission Lines

 CBD FAR Bonus

 Changes to Approved Plans

 DAC Review of Public Projects

 Others as required

ADDITIONAL INFORMATION

Current Use Proposed Use

Square Number Lot Number Permeable Open Space (sf)   

New Development? Yes   	 No   Addition? Yes   	 No   Tenant Width

Existing Structure(s)? Yes   	 No   Renovations? Yes   	 No   Building Width

Change in Use? Yes   	 No   Existing Signs? Yes   	 No   Lot Width (sf)

New Sign(s)? Yes   	 No   	 Lot Area (sf)  BuildingArea (sf)

1 3 0 0  P E R D I D O  S T,  N E W  O R L E A N S ,  L A  7 0 1 1 2  •  ( 5 0 4 )  6 5 8 - 7 1 0 0

Building/Construction
Related Permit

DEVELOPMENT PLAN AND DESIGN REVIEW APPLICATION

PA G E  1  O F  2

Date ___________ Received by______________

Tracking Number  _________________________



1 3 0 0  P E R D I D O  S T,  N E W  O R L E A N S ,  L A  7 0 1 1 2  •  ( 5 0 4 )  6 5 8 - 7 1 0 0

REQUIRED ATTACHMENTS (One digital copy)

1. SITE PLAN 5. SIGNAGE PLAN

 North arrow, scale, and date of plan

  Location, dimensions, and area of permeable open space

Name, address of the professional who prepared the plan

     Legend of symbols, patterns, and abbreviations used

 The entire lot(s), including area and property lines 

dimensioned (including gross area of the site)

 Curb cuts, interior streets, driveways, and parking and 

loading areas with dimensions and total area (sf)

 Location and dimensions of buildings and structures, includ-
ing total floor area and distance from property lines

 Location of refuse storage locations

 Proposed right-of-way improvements including sidewalks 
and plantings, and pedestrian walkways

Fence location, height, and materials

 Proposed Signage with overall height, width, and materials

 Building Elevation (including building width and height)

 Site plan showing the location of all proposed detached 

sign(s) along with setback dimensions. 

6. LANDSCAPE PLAN

 Name and address of professional who prepared the plan.  
Landscape plans shall be prepared by a registered landscape 
architect licensed by the Louisiana Horticulture Commission

 All landscape plans shall meet the minimum requirements of 

site plans

 Legend defining all symbols, patterns, and 

abbreviations used

 Location, quantity, size, name, and condition (both botanical 
and common) of all existing and proposed plant materials 
and trees.

 Description of all tree preservation measures on-site and in 
the public right-of-way

 Width, depth, and area of landscaped area(s)

 Proposed right-of-way improvements and pedestrian 

walkways

Planting proposed in the right-of-way must have Parks and 
Parkways approval 

7. PHOTOS

 Photographs of the subject site and/or building

2. FLOOR PLAN

 Indicating the dimensions and square footage of proposed 
development

 Room use

 Location of all walls, doors, and windows

 Location of all plumbing fixtures

 Location of major appliances/mechanical equipment

 Stairway location

 Firewall location (if applicable)

3. ARCHITECTURAL ELEVATIONS 8. NARRATIVE

 Architectural elevations of easch side of the proposed struc-
ture drawn to scale indicating height, architectural elements, 
materials, colors, and textures proposed for any structures.

 Narrative addressing compliance with applicable Compre-

hensive Zoning Ordinance requirements and design goals

4. LIGHTING PLAN 9. COLOR ELEVATIONS/RENDERING (DAC ONLY)

 Location of all exterior lighting, including those mounted on 

poles and walls

 Types, style, height, and the number of fixtures

 Manufacturer’s illustrations and specifications of fixtures

 Color elevations and/or renderings are required for projects 
that trigger review by the Design Advisory Committee

FEES

Compliant Plan    $225

CBD Demolitions $500

Moratorium Appeals $1,000

Building/Construction
Related Permit

DEVELOPMENT PLAN AND DESIGN REVIEW APPLICATION

PA G E  2  O F  2

Date ___________ Received by______________

Tracking Number  _________________________
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Note: Contractor to include in base bid 400 s.f. of wood floor repair/replacement  for 
termite damage beyond the square footage called out in individual notes on the 
plans. At Close Out any unused s.f. of replacement will be credited back to owner 
based on the Unit Price supplied on the Bid Form.

Note: Contractor to include in base bid 200 l.f. of historic wood baseboard 
replacement beyond the linear footage called out in individual notes on the plans. 
At Close Out any unused l.f. of replacement will be credited back to owner based
on the Unit Price supplied on the Bid Form.
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A Patch & Repair Plaster

B New VCT Flooring

C Restore Terrazzo Flooring per notes on sheet A600.

D Sand & Refinish Existing Wood Floor

E Repair Termite Damaged Wood Floor

F Remove Carpet & Refinish Existing Wood Floor

G Replace Damaged Wood Trim

H Refurbish Existing Glass Panel Door

I Replace Door Hardware

J Drywall Tape and Bed Repair

K Demolish existing stud wall

L

M Patch concrete at ADA entrance.  Chisel out 4-6 inches around perimeter of 
spalling concrete and chisel out 1" deep from surrounding concrete floor surface 
and patch  the depression with SikaQuick EZ Patch or equal cementitious 
product.

N Repair broken window pane

O Replace Existing Solid Core Wood Door And Hardware.  Refer To 6/A112.

P Replace existing classroom sink.  Refer to Plumb. 

Q Sand, prime, & paint glass panel exterior doors.  Refere to spec. for hardware.

R Install new EPDM roof membrane, and install structural  porcelain tile pedestal 
paver system.  Outdure Mineral Tile, or approved equal.  GC to confirm warranty 
compatibility  with roof membrane prior to submitting.

S Remove existing radiator

T Refurbish Existing Glass Panel Door, refer to sheets A112 & A113.

U Refurbish Existing Glass Transom.  Scrape piant off glass, sand frame, re-paint.

V Repair rusted lintel and water damage at window

W Provide new laminated glass at floor to ceiling windows.  Refer to spec. manual.

X Remove existing shelf and patch wall.

Y Remove and Cap existing Wall Fan

Z Install new roller shades.  Refer to spec.  Field verify all dimensions.

Z-1: (5) Panels @ 3'-4" x 7'-10"
Z-2: (3) Panels @ 3'-4" x 7'-10"
Z-3: (3) Panels @ 2'-8" x 7'-10", plus additional blackout shades
Z-4: (1) Panel @ 2'-2" x 5'-6"
Z-5: (1) Panel @ 3'-6" x 7'-10"
Z-6: (2) Panels @ 1'-7" x 7'-7" & (2) Panels @ 2'-6" x 7'-7"

AA Patch hole in floor from old toilet.

BB Existing steel stair to be repaired.  Refer to Structural Report.

CC Existing steel guardrail to be replaced.  Refer to Sheet A116.

DD Remove existing rubber sheet flooring & prep floor for new VCT.

SPECIFIC PLAN NOTES

1/A201

2/
A

20
1

3/
A

20
1

4/A201

8/
A

20
1

7/
A

20
1

5/
A

20
1

6
/A

20
1

New plastic laminate cabinets and counter top.

EE Replace faucet on existing sink.

FF Remove sink, replace p-lam counter, and re-install sink.

GG Add new 1x8 wood trim to fill gap between casework and wall.  Cut around pipes.

GENERAL NOTES

1. Dimensions shown on the Floor Plan are face finish to face finish unless noted 
otherwise.

2. Contractor shall verify all existing dimensions and conditions prior to execution of 
construction.  Notify Architect of any discrepancies between Contract 
Documents and existing conditions.

3.  Contractor shall verify and coordinate clear dimensions required for equipment 
furnished by others and fixtures provided by Owner.

4.  Contractor shall not hang any equipment and/or materials from the HVAC ducts.  All 
suspended equipment shall be hung from the structure above.  Contractor 
shall not puncture HVAC ducts with sprinkler pipes or any other building 
materials.

5. General Contractor shall coordinate, apply & pay for all permits, inspections and/or 
certifications from the appropriate agencies.  Subcontractors  shall apply and pay 
for applicable permits associated with their trade.   

6.  General Contractor shall be responsible for all means, methods, techniques, 
sequences, procedures and required safety precautions to accomplish the 
work.

7. All roof & exterior wall penetrations shall be flashed and waterproofed per applicable 
codes and manufacturer's  standards and recommendations .

8. All materials, systems and building components shall be installed in accordance 
with applicable codes and manufacturer's  standards and recommendations .

9. Contractor shall supply his own trash dumpster(s) .  Contractor shall clear the 
Project site of all trash, rubish, and debris daily.  Dispose of all waste materials in 
a legal manner.  Contractor shall provide his own cleaning equipment.

10. All Electrical Conduit runs shall be parallel to partitions with 90 degree turns.  Not 
routing "as the crow flies".  Where the structure is exposed, conduit shall be run 
parallel to structure, tight to slab as much as possibile.

11. Where flush joints occur in drywall between existing finished and new finishes, 
joint will be unnoticeable .

12.  Smoking within the existing or new building on site is prohibited.
13. Contractor shall maintain the building in a clean and sanitary condition throughout the 

construction process.
14. Any damage to the existing building caused by the renovation work shall be 

patched and repaired as required to restore to their original state.
15. Provide adequate blocking for all wall mounted casework and fixtures & exterior 

building mounted signage.
16. Install transition strips at joints between two different flooring materials.
17. All materials, finishes, manufactured items, and equipment shall be installed in full 

accordance with the supplier's or manufacturer's  written recommendations  or 
these documents, whichever is more stringent.

18. All work described by these documents shall be performed in full accordance with all 
applicable codes, including but not limited to the following codes: 2015 
International  Building Code, 2015 NFPA 101 Life Safety Code; 2015 National 
Electrical Code; 2015 International  Mechanical  Code; 2015 Louisiana State 
Plumbing Code; 2015 International  Fuel Gas Code; and any and all other 
codes as adopted by the City of New Orleans, Louisiana.

19. Contractor is responsible for the safety, actions and conduct of his employees and his 
subcontractors'  employees while in the project area, adjacent areas and in the 
building and its vicinity.

20. Contractor shall co-ordinate with all trades to provide complete working systems. 
21. General Contractor shall exercise reasonable precaution in the protection of all 

existing finishes to remain and/or all existing substrates to receive new finish.
22.  General Contractor shall schedule and coordinate all trades to eliminate damage to 

all floor materials once installed.
23.  General Contractor shall provide protective coverings for all floor, partition and 

ceiling finishes to remain in the project area and for all finishes which may be 
subject to traffic or construction activity in adjacent areas.

24.  General Contractor shall provide protective covering for all windows and other 
glass to remain; provide impact protection for all interior finishes.

HH Replace existing 1x6 wood casing at both sides of cased opening.

II Remove existing ceramic tile floor, and prep for new VCT.

JJ Existing power poles to remain.
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A Patch & Repair Plaster

B New VCT Flooring

C Restore Terrazzo Flooring per notes on sheet A600.

D Sand & Refinish Existing Wood Floor

E Repair Termite Damaged Wood Floor

F Remove Carpet & Refinish Existing Wood Floor

G Replace Damaged Wood Trim

H Refurbish Existing Glass Panel Door

I Replace Door Hardware

J Drywall Tape and Bed Repair

K Demolish existing stud wall

L

M Patch concrete at ADA entrance.  Chisel out 4-6 inches around perimeter of 
spalling concrete and chisel out 1" deep from surrounding concrete floor surface 
and patch  the depression with SikaQuick EZ Patch or equal cementitious 
product.

N Repair broken window pane

O Replace Existing Solid Core Wood Door And Hardware.  Refer To 6/A112.

P Replace existing classroom sink.  Refer to Plumb. 

Q Sand, prime, & paint glass panel exterior doors.  Refere to spec. for hardware.

R Install new EPDM roof membrane, and install structural  porcelain tile pedestal 
paver system.  Outdure Mineral Tile, or approved equal.  GC to confirm warranty 
compatibility  with roof membrane prior to submitting.

S Remove existing radiator

T Refurbish Existing Glass Panel Door, refer to sheets A112 & A113.

U Refurbish Existing Glass Transom.  Scrape piant off glass, sand frame, re-paint.

V Repair rusted lintel and water damage at window

W Provide new laminated glass at floor to ceiling windows.  Refer to spec. manual.

X Remove existing shelf and patch wall.

Y Remove and Cap existing Wall Fan

Z Install new roller shades.  Refer to spec.  Field verify all dimensions.

Z-1: (5) Panels @ 3'-4" x 7'-10"
Z-2: (3) Panels @ 3'-4" x 7'-10"
Z-3: (3) Panels @ 2'-8" x 7'-10", plus additional blackout shades
Z-4: (1) Panel @ 2'-2" x 5'-6"
Z-5: (1) Panel @ 3'-6" x 7'-10"
Z-6: (2) Panels @ 1'-7" x 7'-7" & (2) Panels @ 2'-6" x 7'-7"

AA Patch hole in floor from old toilet.

BB Existing steel stair to be repaired.  Refer to Structural Report.

CC Existing steel guardrail to be replaced.  Refer to Sheet A116.

DD Remove existing rubber sheet flooring & prep floor for new VCT.

SPECIFIC PLAN NOTES
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New plastic laminate cabinets and counter top.

EE Replace faucet on existing sink.

FF Remove sink, replace p-lam counter, and re-install sink.

GG Add new 1x8 wood trim to fill gap between casework and wall.  Cut around pipes.

GENERAL NOTES

1. Dimensions shown on the Floor Plan are face finish to face finish unless noted 
otherwise.

2. Contractor shall verify all existing dimensions and conditions prior to execution of 
construction.  Notify Architect of any discrepancies between Contract 
Documents and existing conditions.

3.  Contractor shall verify and coordinate clear dimensions required for equipment 
furnished by others and fixtures provided by Owner.

4.  Contractor shall not hang any equipment and/or materials from the HVAC ducts.  All 
suspended equipment shall be hung from the structure above.  Contractor 
shall not puncture HVAC ducts with sprinkler pipes or any other building 
materials.

5. General Contractor shall coordinate, apply & pay for all permits, inspections and/or 
certifications from the appropriate agencies.  Subcontractors  shall apply and pay 
for applicable permits associated with their trade.   

6.  General Contractor shall be responsible for all means, methods, techniques, 
sequences, procedures and required safety precautions to accomplish the 
work.

7. All roof & exterior wall penetrations shall be flashed and waterproofed per applicable 
codes and manufacturer's  standards and recommendations .

8. All materials, systems and building components shall be installed in accordance 
with applicable codes and manufacturer's  standards and recommendations .

9. Contractor shall supply his own trash dumpster(s) .  Contractor shall clear the 
Project site of all trash, rubish, and debris daily.  Dispose of all waste materials in 
a legal manner.  Contractor shall provide his own cleaning equipment.

10. All Electrical Conduit runs shall be parallel to partitions with 90 degree turns.  Not 
routing "as the crow flies".  Where the structure is exposed, conduit shall be run 
parallel to structure, tight to slab as much as possibile.

11. Where flush joints occur in drywall between existing finished and new finishes, 
joint will be unnoticeable .

12.  Smoking within the existing or new building on site is prohibited.
13. Contractor shall maintain the building in a clean and sanitary condition throughout the 

construction process.
14. Any damage to the existing building caused by the renovation work shall be 

patched and repaired as required to restore to their original state.
15. Provide adequate blocking for all wall mounted casework and fixtures & exterior 

building mounted signage.
16. Install transition strips at joints between two different flooring materials.
17. All materials, finishes, manufactured items, and equipment shall be installed in full 

accordance with the supplier's or manufacturer's  written recommendations  or 
these documents, whichever is more stringent.

18. All work described by these documents shall be performed in full accordance with all 
applicable codes, including but not limited to the following codes: 2015 
International  Building Code, 2015 NFPA 101 Life Safety Code; 2015 National 
Electrical Code; 2015 International  Mechanical  Code; 2015 Louisiana State 
Plumbing Code; 2015 International  Fuel Gas Code; and any and all other 
codes as adopted by the City of New Orleans, Louisiana.

19. Contractor is responsible for the safety, actions and conduct of his employees and his 
subcontractors'  employees while in the project area, adjacent areas and in the 
building and its vicinity.

20. Contractor shall co-ordinate with all trades to provide complete working systems. 
21. General Contractor shall exercise reasonable precaution in the protection of all 

existing finishes to remain and/or all existing substrates to receive new finish.
22.  General Contractor shall schedule and coordinate all trades to eliminate damage to 

all floor materials once installed.
23.  General Contractor shall provide protective coverings for all floor, partition and 

ceiling finishes to remain in the project area and for all finishes which may be 
subject to traffic or construction activity in adjacent areas.

24.  General Contractor shall provide protective covering for all windows and other 
glass to remain; provide impact protection for all interior finishes.

HH Replace existing 1x6 wood casing at both sides of cased opening.

II Remove existing ceramic tile floor, and prep for new VCT.

JJ Existing power poles to remain.
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A Patch & Repair Plaster

B New VCT Flooring

C Restore Terrazzo Flooring per notes on sheet A600.

D Sand & Refinish Existing Wood Floor

E Repair Termite Damaged Wood Floor

F Remove Carpet & Refinish Existing Wood Floor

G Replace Damaged Wood Trim

H Refurbish Existing Glass Panel Door

I Replace Door Hardware

J Drywall Tape and Bed Repair

K Demolish existing stud wall

L

M Patch concrete at ADA entrance.  Chisel out 4-6 inches around perimeter of 
spalling concrete and chisel out 1" deep from surrounding concrete floor surface 
and patch  the depression with SikaQuick EZ Patch or equal cementitious 
product.

N Repair broken window pane

O Replace Existing Solid Core Wood Door And Hardware.  Refer To 6/A112.

P Replace existing classroom sink.  Refer to Plumb. 

Q Sand, prime, & paint glass panel exterior doors.  Refere to spec. for hardware.

R Install new EPDM roof membrane, and install structural  porcelain tile pedestal 
paver system.  Outdure Mineral Tile, or approved equal.  GC to confirm warranty 
compatibility  with roof membrane prior to submitting.

S Remove existing radiator

T Refurbish Existing Glass Panel Door, refer to sheets A112 & A113.

U Refurbish Existing Glass Transom.  Scrape piant off glass, sand frame, re-paint.

V Repair rusted lintel and water damage at window

W Provide new laminated glass at floor to ceiling windows.  Refer to spec. manual.

X Remove existing shelf and patch wall.

Y Remove and Cap existing Wall Fan

Z Install new roller shades.  Refer to spec.  Field verify all dimensions.

Z-1: (5) Panels @ 3'-4" x 7'-10"
Z-2: (3) Panels @ 3'-4" x 7'-10"
Z-3: (3) Panels @ 2'-8" x 7'-10", plus additional blackout shades
Z-4: (1) Panel @ 2'-2" x 5'-6"
Z-5: (1) Panel @ 3'-6" x 7'-10"
Z-6: (2) Panels @ 1'-7" x 7'-7" & (2) Panels @ 2'-6" x 7'-7"

AA Patch hole in floor from old toilet.

BB Existing steel stair to be repaired.  Refer to Structural Report.

CC Existing steel guardrail to be replaced.  Refer to Sheet A116.

DD Remove existing rubber sheet flooring & prep floor for new VCT.

SPECIFIC PLAN NOTES

1/A201

2/
A
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1

3/
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4/A201
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7/
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20
1

5/
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20
1

6
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1

New plastic laminate cabinets and counter top.

EE Replace faucet on existing sink.

FF Remove sink, replace p-lam counter, and re-install sink.

GG Add new 1x8 wood trim to fill gap between casework and wall.  Cut around pipes.

GENERAL NOTES

1. Dimensions shown on the Floor Plan are face finish to face finish unless noted 
otherwise.

2. Contractor shall verify all existing dimensions and conditions prior to execution of 
construction.  Notify Architect of any discrepancies between Contract 
Documents and existing conditions.

3.  Contractor shall verify and coordinate clear dimensions required for equipment 
furnished by others and fixtures provided by Owner.

4.  Contractor shall not hang any equipment and/or materials from the HVAC ducts.  All 
suspended equipment shall be hung from the structure above.  Contractor 
shall not puncture HVAC ducts with sprinkler pipes or any other building 
materials.

5. General Contractor shall coordinate, apply & pay for all permits, inspections and/or 
certifications from the appropriate agencies.  Subcontractors  shall apply and pay 
for applicable permits associated with their trade.   

6.  General Contractor shall be responsible for all means, methods, techniques, 
sequences, procedures and required safety precautions to accomplish the 
work.

7. All roof & exterior wall penetrations shall be flashed and waterproofed per applicable 
codes and manufacturer's  standards and recommendations .

8. All materials, systems and building components shall be installed in accordance 
with applicable codes and manufacturer's  standards and recommendations .

9. Contractor shall supply his own trash dumpster(s) .  Contractor shall clear the 
Project site of all trash, rubish, and debris daily.  Dispose of all waste materials in 
a legal manner.  Contractor shall provide his own cleaning equipment.

10. All Electrical Conduit runs shall be parallel to partitions with 90 degree turns.  Not 
routing "as the crow flies".  Where the structure is exposed, conduit shall be run 
parallel to structure, tight to slab as much as possibile.

11. Where flush joints occur in drywall between existing finished and new finishes, 
joint will be unnoticeable .

12.  Smoking within the existing or new building on site is prohibited.
13. Contractor shall maintain the building in a clean and sanitary condition throughout the 

construction process.
14. Any damage to the existing building caused by the renovation work shall be 

patched and repaired as required to restore to their original state.
15. Provide adequate blocking for all wall mounted casework and fixtures & exterior 

building mounted signage.
16. Install transition strips at joints between two different flooring materials.
17. All materials, finishes, manufactured items, and equipment shall be installed in full 

accordance with the supplier's or manufacturer's  written recommendations  or 
these documents, whichever is more stringent.

18. All work described by these documents shall be performed in full accordance with all 
applicable codes, including but not limited to the following codes: 2015 
International  Building Code, 2015 NFPA 101 Life Safety Code; 2015 National 
Electrical Code; 2015 International  Mechanical  Code; 2015 Louisiana State 
Plumbing Code; 2015 International  Fuel Gas Code; and any and all other 
codes as adopted by the City of New Orleans, Louisiana.

19. Contractor is responsible for the safety, actions and conduct of his employees and his 
subcontractors'  employees while in the project area, adjacent areas and in the 
building and its vicinity.

20. Contractor shall co-ordinate with all trades to provide complete working systems. 
21. General Contractor shall exercise reasonable precaution in the protection of all 

existing finishes to remain and/or all existing substrates to receive new finish.
22.  General Contractor shall schedule and coordinate all trades to eliminate damage to 

all floor materials once installed.
23.  General Contractor shall provide protective coverings for all floor, partition and 

ceiling finishes to remain in the project area and for all finishes which may be 
subject to traffic or construction activity in adjacent areas.

24.  General Contractor shall provide protective covering for all windows and other 
glass to remain; provide impact protection for all interior finishes.

HH Replace existing 1x6 wood casing at both sides of cased opening.

II Remove existing ceramic tile floor, and prep for new VCT.

JJ Existing power poles to remain.
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