CITY OF NEW ORLEANS
EMPLOYEES’ RETIREMENT SYSTEM
ADMINISTRATIVE PROCEDURES

No.: 2006-1
Lffeetive Date: Augnat 22, 2006

Re: Domestic Retations Orders

These Administrative Procedures {the “Procedures™ are made by the Board of Trustees (the
“Trugtees™) of the City of New Orleans Employees’ Retirement System {the “Systern”™) in accordance with
the provisions of Section 114-86, which affords to the Trustees the authority to administer the System and
to make effective the provisions thereof. Unless atherwise defined in these Procedures, capitatized terms

nsed herein shall have the meanings set forth in the Systern.

I Porpose:

These procedures are intended to facilitate the distribution of benefits from the System and to
comply with Section 414(p) of the Internal Revenue Code of 1986, as amended, by establishing vaiform
written gnidelines with respect to the () circumstances under which a demestic relations order (a “DRO™)
will not be required prior to the distribution of benefits, and (b) divigion of benefits pursuant to a qualified
domestic relations order (a “QDRO") that is presented to the System for approval after a Member is in

pay status,

2, Procedures:

. Former Spouse Cannot Be Located; Prior Settlement: If a divorced Member certifies
to the Trustecs that;

i, His or her former spouse cannot be Incated after reasonable cfforts; or

iL. He or she previously enlered into a property seftlement with his ot her former spouss
under which accrued benefits payable from the System were not divided,

then such Member shall not be required to submit a DRO to the System as a condition of the receipt of
benefits, and the Trustees may authorize the distribution of the benefits of such Member in the form and
manner designated by such Member in accordance with the terms of the System, without regard to his or
her former spouse. Any such certification shall be made, in wriling, in form and substance satisfactory to
the Trostees and shall be notarized or witnessed by an authorized reprasentative of the Trusiees,

b. DRO Snbmitted After a Member is in Pay Status: If a DRO is first presented after a
Member is in pay status, it shall provide for the division of benefits in accordance with the “shared

payment” method, which shall require that:

As to the division of any benefit payable during the Mefnber"s life, the interest of the
alternate payce shall be limited to a portion af each payment oihierwise distributable to
the Member, which may be cxpressed as a percentage or fixed dellar amount.

i,
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fii.

v,

The DRO shali specify the fime at which payments fo the allernate payee are to
commence and the time at which such payments are to end, which shall be no earlier than
the first day of the calendar month that coincides with or immediately follows the date on
which the DRO s decmed to be a QDRO, unless a separate accounting has been made in
accordance with subparagraph d hereof, and, except as provided in subparagraph fii
hereof, shall be no later than the date on which payments to the Member cense.

In ne event shall the DRO provide for the division of any death or survivor benefit
otherwise payable on the death of the Member, vnless the DRO designatzs the alternate
payee a3 the Member’s surviving spouse for such purpose. If the foregoing requirement
is satisfied, a DRO may provide for the division of any death or survivor benefit

- otherwise payable on account of the death of the Member, either as a fixed dollar amount

ot & specified petcentage of each payment.

If an alternale payee submits a DRO that has been executed by a court of competent
jurisdiction, pending approval of such DRC and no longer than 13 months after such
DRO is submitted, the Trustees may scgregate and reserve for distribution the amount
nominally payable to the alternate payee from the Member’s or surviving spouse's
benefit, as the case may be. I the Trustees determine that such DRO is a QDRO within
the time required by law, the initial payment to the alternate payee shall include any

-amount sepregated and reserved hereunder. If the Trustees determine that such DRO is

not a QDRO, any amount segregated and reserved hereunder shall be paid to the
Member. No segregation or reservation shall be required hereunder if the DRO is not
executed by a court of competent jurisdiction at the time of submission,

In no event shall the existing payment election of a Member be otherwise modified or
revoked after 8 DRO is determined to be a QDRO hereunder,

The foregoing requirements shall be in addition to those general requirements -fmposed under Code
Section 414{q} with respect to QIDROs.

3. Delegation:

Without the necessity of further action, the Trustees shall be deemed to have delegated to the
appropriate members of the staff of the System, the power and authority afforded to the Trustees

hercunder,

THESE ADMINISTRATIVE PRDCEDURES were adopted by the Board of Trustees on
Augnst 22, 2606, and further approved by ihe Trustees on September __, 2006,
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the motion did not receive a second. Ms. Hudson indicated that she was not clear on the motion.
Mr. Davis explained the motion to Ms. Hudson. After additional discussion by the Board, a
motion was rnade by Lynne Schackal and seconded by Lisa Hudson fo grant Mr, Comarda credit
for acctued leave subject to abjection, in writing from the City Attorney within 30-days, The
mnotion passed. Mr, Delarge informed the Board that he ix waiting on the transfer of funds from
the Clerks Retirement system on behalf of Mr. Comarda, so that he could began receiving a

Ireneftt.

Administrative Procedures - Domestic Relation Order — Jane Armstrong Mr. DeLarge said
that & copy of the administrative procedures an domestic relation order is in the package. Mr.
Davig said that the administrative procedure was provided because employees were unable to
locate former sponses and did not complete the Spounsal Consent form nor provided a Qualified
Domestic Relation Order, in order to reccive a retirement benefit. M, Delarge said that Ms.
Armstrong provided the administrative procedures but not the form. Mr, Del.arge said that since
last Board meeting, we informed people in this situation to provide 2 antarized statement which
indicated that they are unabie to locate their former spouses, so that they can start receiving a
retirement benefit. A motion was made by Lynne Schackai and seconded by Lisa Fiudson to
approve the administrative procedures on domestic relation order provided by Ms. Armstrong,

The motion passed.

Nursing Home Request for Pirect Depesit — Lillian Bondreaux Mr. Delarge said that the
Board discussed this issue before but he asked that the nursing home submit something in writing.
Mr. DeLarge said that Ms. Boudreaux wag ¢vacuated after the storm. He said that the Norsing
Home i3 requesting that we deposit Ms, Boudreaux’s monthly berefit into their account.” M.
DeLarge said that Ms. Boudresux s danghter signed the paperwork authorizing the mursing home
to handle her mother affairs but she does not have power of attomey.  Mr, DeLarge said that he
veill eoitact the nursing home o find out #'they have aro any information on the deaghter, so that
he could nofifyr her that o porwer of attoriey Js needsd, i order io refease beteft for Ms,
Bowdirgduy.

Ms. Schackai inquired about the budget mecting for the Retirement Office. Mr. DeLarge seid that
he iz unaware of the cuteome of the budget mesting,

MtBumgtft Eenox M. ]jet.ﬁrgc informed that Baard that he met with Mr. Keox azid Mr. Knox's
son to explain the options offered to him, so that he can began receiving a monihly pension. He
said that ance Mr. Knox returns the forms he will start receiving 2 monthly benefit.



