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PURPOSE

This Chapter outlines the process and procedure to be followed by members in addition to the
guidelines of Chapter 1.9 — Arrests when arresting a United States Postal Service (USPS)
employee on duty for the Post Office. This does not include members of the United States
Postal Inspection Service (USPIS), who are commissioned law enforcement officers or agents
and covered under Chapter 1.18 — Arrest of a Law Enforcement Officer from Another
Jurisdiction.

POLICY

1. Mail carriers of the United States Postal Service (USPS) on duty for the Post Office are
not physically placed under arrest and booked unless the provision of the law makes
arrest and booking mandatory. If the arrest and booking is not mandatory and if relevant
law allows, the officer shall issue a municipal summons or traffic citation in accordance
with Chapter 41.8 — Affidavit & Summons and Chapter 61.3 — Traffic Citations for
the violation and the mail carrier shall be released as soon as possible.

2. Officers shall not, if it is possible, obstruct delivery of the United States Mail.

ARRESTING OFFICER’S RESPONSIBILITIES

3. If the criminal violation requires an arrest and booking or the mail carrier's action may
cause injury or material property damage, the officer shall contact his/her supervisor. U.S.
Postal equipment and Mail shall not be left unsecured.

4.  The arresting officer shall prepare an incident report (EPR). Specific notation shall be
made in the report of all persons contacted at the USPS, the USPS supervisor(s) who
come to the scene and USPS employee who took custody and control of the mail.

SUPERVISOR’S RESPONSIBILITIES

5.  Once notified of an arrest covered by this Chapter, the supervisor shall proceed
to the scene and confirm the circumstances of the arrest, the existence of
probable cause, and the status of the arrested subject’s employment.
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The supervisor will contact the mail carrier's supervisor through the
Communications Services and request a postal supervisor take immediate
custody of any mail in possession of the arrested employee. U.S. Postal
equipment and Mail shall not be left unsecured.

The supervisor shall review any recordings surrounding the incident and sign all
required reports (EPR) and paperwork prior to the end of the arresting officer’s
shift.

The supervisor shall complete a brief Interoffice Correspondence (105) with a
synopsis of the incident review and forward it, along with a copy of the EPR, to
the Public Affairs Office and the Commander of PIB prior to the end of the
supervisor’s shift.

PUBLIC INTEGRITY BUREAU RESPONSIBILITIES

9.

10.

The Commander of the Public Integrity Bureau shall be responsible for reviewing the
report (EPR), all attached paperwork, the supervisor’s incident review 105 and all
recordings surrounding the incident and reporting his/her findings to the Deputy Chief of
PIB.

The Deputy Chief of PIB shall notify the Superintendent of Police of the incident and
report the findings of the review within 72 hours of the incident.



