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NEW ORLEANS POLICE DEPARTMENT
OPERATIONS MANUAL

CHAPTER: 17.5

TITLE: GRANTS

EFFECTIVE: 10/22/2017
REVISED: 1/11/2026

PURPOSE

The purpose of this Chapter is to establish uniform processes for grant applications, grant
concepts, grant reporting, and grant site visits. Grant funding opportunities represent a valuable
chance for our department to secure external resources that can directly improve our
effectiveness and service delivery. By leveraging grant funding, we can implement projects that
might otherwise be delayed or unattainable due to budget constraints.

DEFINITIONS:

Continuation / Continuation Grant—An extension or renewal of existing program funding for
one or more additional budget periods.

Federal Funding Accountability and Transparency Act (FFATA) - The Federal Funding
Accountability and Transparency Act (FFATA or Transparency Act — P. L. 109-282, as
amended by section 6202(a) of P.L. 110-252) requires the Office of Management and Budget
(OMB) to maintain a single, searchable website that contains information on all Federal
spending awards, FFATA requires all recipients of federal awards to report purchases of
$25,000 and greater under federal contracts. The act requires the reported data be made
available to the public via www.USASpending.gov.

Grant Adjustment/Modification—Any change and/or correction for any programmatic,
administrative, or financial alteration associated with a grant award. These must be approved
by the funding source.

Grant—Federal, state, municipal, or private funds, equipment, services, technology, or training
procured by the NOPD for a specific purpose or the attainment of specific goals and objectives.

Grant Project Director—The member of the NOPD or partner organization with NOPD on a
grant who manages and administers the project and is often times the primary contact. Primary
responsibilities include:
(a) Executing the project as outlined in the funded proposal while adhering to agency
grants administration policies and procedures.
(b) Coordinating with the Grants Administration Unit (GAU) Grant Manager to carry
out the project's financial plan as presented in the proposal.
(c) Reporting project progress to the GAU Grant Manager as outlined in the terms of
the award.
(d) Maintaining an accurate record of project-related expenses.
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(e) Complying with all applicable sponsor rules, regulations, and/or terms and
conditions of the award.

Supplementing—To build upon or add to. Funds must be used in addition to the local dollars
to enhance service provision.

Supplanting—To replace or take the place of local funding. NOT allowed by federal law.
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GRANT PROCESS

1. Members desiring to apply for a grant shall meet with members of the MSB GAU. The
GAU personnel will study the proposal and, if approved by the Superintendent of Police,
prepare the grant application and submit it to the appropriate agency.

2. Individual members outside GAU shall not contact federal, state, municipal, or private
agencies to solicit grants. All Response for Proposals (grant applications), Grant
Concept Papers, Reimbursement Agreements, and Non-Competitive Awards shall be
originated by the Management Services Bureau (MSB) GAU.

3. All grant applications to federal, state, municipal, or non-profit agencies generated
through any public/private foundation or non-profit agency as a conduit for the NOPD
shall be submitted to the MSB GAU, in advance of submission for proper coordination,
origination, and documentation.

4, Upon draft or request for Federal and/or State Grant Agreements, Cooperative Endeavor
Agreements (CEA), Memorandum of Understanding and/or Agreement (MOU/MOA),
Contracts, amendments, grant adjustments/modifications, and continuations by any
member of the Department, the originals and copies of drafts, partially signed or
executed documents still requiring signatures shall be forwarded to the MSB GAU.

5. Upon final execution of Federal and/or State Grant Agreements, CEA, MOU/MOA,
Contracts, amendments, grant adjustments/modifications, and continuations by any
member of the Department, the originals and copies of signed, executed documents
shall be forwarded to the MSB GAU.

6. Copies of all purchase quotes/bids, sole-source documentation, purchase requisitions,
P.O.’s, invoices, and/or expenditures involving third-party agreements for payment, CEA,
and MOU/MOA shall be forwarded to MSB GAU by the respective Grant Project
Director.

7. Members receiving information of a site visit, or a grant-monitoring visit conducted by a
federal, state, or municipal representative or other individual representing the awarding
agency or institution shall notify the MSB GAU prior to the visit. Such notification shall
be made by departmental email to the Management Services Bureau grant manager
assigned to the grant and the Grant Project Director immediately upon receiving the
information on the pending visit.

8. Questions concerning grants or grant related matters and shall be directed to the MSB
GAU.

FFATA GRANT PROCEDURES

9. The New Orleans Police Department (NOPD) requires compliance with FFATA
reporting requirements for all first tier subawards (subgrants and subcontracts) related
to prime Federal Awards. All first-tier sub awardees that are subject to FFATA
reporting must have a Dun & Bradstreet Universal Numbering System (DUNS #) and
valid registration with the System for Award Management (SAM) to enter into the
contract or agreement with NOPD on federally funded projects.

10. During the subaward process, the grant manager will be responsible for sending the
required Research Subaward Agreement form to the subrecipients for all grants,
contracts, and vendor purchases on contracts that meet the FFATA requirements:



11.

12.

13.
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1. Name of entity receiving award

Amount of award

Funding agency

NAIC code for contracts / CFDA program number for grants
Program source

Award title descriptive of the purpose of the funding action
Location of the entity (including congressional district)
Place of performance (including congressional district)
CCR Registration

Unique Identifier of the entity and its parent (DUNS); and

TT@ e o0Tw

2. Total compensation and names of top five executives, If:
a. More than 80% of annual gross revenues from the Federal government,
and those revenues are greater than $30M annually, and
b. Compensation information is not already available through reporting to
the SEC.

The FFATA report will need to be submitted the month following the full execution of a
subaward, subaward modification, or vendor payment.

Subrecipients are not required to report FFATA if they reported less than $300,000 in
gross income in the previous tax year. In addition, exemptions to the FFATA reporting
requirements may occur and it is up to each area to understand their sponsor’s
requirements. If an exemption occurs the grant financial manager is to put in zeros in
lieu of the DUNS number.

When an eligible FFATA award is received, the grant financial officer is responsible
for entering the information on the FSRS website. At that time, it becomes the grant
financial managers’ responsibility to enter the information properly and the grant
manager and grant financial manager to get information from the subrecipient as
needed.
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