2025 - 2026 Department of Parks & Parkways Tree Planting Grant
managed by the Greater New Orleans Foundation

Permitting
e Submitthe Tree Planting application and sketch to treepermit@nola.gov. Example provided.
OR

e Create a map and spreadsheet; include address, tree species, and owners’ information.

Directions provided.
e [fremoving concrete from the right-of-way, submit a Street Cut permit application on One
Stop.
o Include “Parks and Parkways tree planting street cut permit, no deposit required” in
the description. Application fees still apply.

e |[f planting trees on state highways, see Louisiana Department of Transportation &
Development’s policy and application.

e Checkfor planned roadwork projects at Roadwork NOLA.

e New Orleans’ planting season is from November 1%t through March 15

Planting Location and Species
e Righttreeinthe right place: Evaluate your surroundings
o Ifthere are overhead utilities, a smaller species should be planted.
o Ifthereis a narrow planting strip, a smaller species should be planted.
e Use a measuring wheel and inverted marking spray paint to measure and mark planting
locations
e Trees must be planted at a minimum distance from the following:

Intersection 25'

Street Sign 10' 20' for larger trees

Bus Stop 40'

Stop Sign 20'

Driveway 5' 10' for Live Oak and Cypress
Light Pole 10'-20'

Utility Pole 10'

Fire Hydrant 10'

Utility Connection 5' 10' for larger trees

Catch Basin 5' 10' for larger trees



mailto:treepermit@nola.gov
https://onestopapp.nola.gov/
https://onestopapp.nola.gov/
https://dotd.la.gov/about/office-of-operations/roadside-vegetation-management/
https://dotd.la.gov/media/0mzakkq0/vegetation-maintenance-permit.pdf
https://gis.nola.gov/roadwork/
https://www.uline.com/Product/Detail/H-3756/Measuring-Tools/Single-Measuring-Wheel-4?pricode=WB1773&gadtype=pla&id=H-3756&gad_source=1&gad_campaignid=21817469654&gbraid=0AAAAAD_uetOoC66IDNVeeRnmq8R7OhgwI&gclid=CjwKCAjw_fnFBhB0EiwAH_MfZmAl__8kMhzfWU4buJq8QdV91P8xkxNJ2Xo55paDeRglsMAviVBdCRoC4nIQAvD_BwE
https://www.homedepot.com/p/Rust-Oleum-Professional-15-oz-White-2X-Distance-Inverted-Marking-Spray-Paint-266593/203302846

e Tree wells should be a minimum of 24 square feet, typically 4’x6’ or 5’x5’.

e A minimum of 4’ width of sidewalk must be maintained.

e Tree spacing: Smaller species should be spaced at least 15’ trunk to trunk and larger
species should be spaced 30°-40’ trunk to trunk.

e Checkforunderground pipes and cables by calling Louisiana 811 at 811 or 800-272-3020 or
by submitting online here.

e Upcoming Parkways tree planting locations can be found here.

Buying Trees
e Trees must be a minimum of 2” caliper, with single trunks. Caliper is the diameter of the
trunk taken six inches above the ground. Try to find 2” trees in 15-gallon pots, as this size is
much easier for volunteers to plant, and cheaper than 30-gallon trees.
e Look fortrees with straight trunks and good form.
e Plant Ant can assist with finding species and nurseries.
e Below are nurseries who sell wholesale to non-profits (these nurseries take only cash or
check, no cards):
o Bracy's, Amite - 985-748-4716 (business account required)
Brumfield Nursery, Folsom - 985-796-0687
Cedar Hill Nursery, Covington - 985-630-2311
Dubs Nursery, Franklinton - 985-515-4104
Jenkins Nursery, Amite - 985-517-9637
Pretty Trees, Folsom - 985-373-4419
Westfarms Nursery, Franklinton - 985-335-8897

O O O O O O

Tree Care
e Trees are required to be watered at least twice a week for the first year.
e Watch this video for more information on tree planting.
e Watch this video for more information on tree staking.

Mulch
e Parkways is offering recycled wood chip mulch to utilize for grant tree plantings. Please
email Shannon Evans (shannon.evans@nola.gov) to coordinate how many yards of mulch
required at least two weeks prior to your planned planting(s). Shannon will also coordinate
the mulch pickup date(s) at Parkways’ campus (1 Green Parade Lane).

Supplies
e Water Bags: the best price is often on Amazon
e Tree stakes, pole drivers to drive the stakes in the ground, and stake remover tool: the best
price is often at Tractor Supply
e ArborTies, Tree Guards, etc.: the best price is often at Forestry Suppliers

Helpful Links
Department of Parks & Parkways: https://nola.gov/next/parks-parkways/home/



https://la.itic.occinc.com/
https://nola.gov/nola/media/PPW/2025_Grant_Tree_Planting_Locations_Revised_04_23_2025.pdf
https://www.treesaregood.org/Portals/0/TreesAreGood_Buying%20High%20Quality%20Trees_0721_1.pdf
https://www.plantant.com/
https://youtu.be/5QR5-8Q2nPE?si=d7W7UPGbuQN1ubXZ
https://www.youtube.com/watch?v=zmHV-K6Hth8
mailto:shannon.evans@nola.gov
https://www.amazon.com/s?k=watering+bags+for+trees&crid=1NJZ7OBRCNTHS&sprefix=watering+bags+for+trees%2Caps%2C165&ref=nb_sb_noss_1
https://www.tractorsupply.com/tsc/catalog/t-posts
https://www.tractorsupply.com/tsc/product/ashman-post-driver-postdriversmall-2213497
https://www.tractorsupply.com/tsc/search/stake%20remover%20tool?isIntSrch=written
https://www.tractorsupply.com/?cm_sp=Header_Nav-Links-Logo
https://www.forestry-suppliers.com/?srsltid=AfmBOorS2ADE_S4eC9YVu1PoRZvylGxuQH7NbGvuObtUXWalzEQ58vtb
https://nola.gov/next/parks-parkways/home/

DEPARTMENT OF PARKS AND PARKWAYS

CITY OF NEW ORLEANS
LATOYA CANTRELL . MICHAEL E. KARAM
MAYOR DIRECTOR
TREE PLANTING PERMIT
| | | Swannah Holle .

| am requesting a permit to plant of \ [ [\ L trees adjacent to the

(quantity) (tree species) O

i /
property at dDUSF

(address)

m | have attached a sketch of the planting location.
E | agree to furnish the tree, dig the hole and maintain the tree (including watering).

Notes:

1. If there is no grass planting strip at the location, it is your responsibility to cut the planting pit in the
sidewalk; contact the Department of Public Works Traffic Engineering Department at 504.658.8040
for permission to make a sidewalk cut. Please provide a minimum of 24 square feet of open planting
area for each tree planted. Maintain ADA compliant clearance for pedestrians along the sidewalk,
typically a passageway 60” wide with 80” clearance in height (current ADA information can be found
at www.access-board.gov/ada/#ada-403).

2. Contact Louisiana One Call (1.800.272.3020) at least 96 hours before cutting/digging to have utilities
marked. This is a free service.

3. Purchase healthy trees of a size that can withstand some abuse. A two inch (2”) caliper tree is the
minimum acceptable size.

4. The optimum time to plant trees is the cool season of the year. Trees planted at this time are able to
start establishing a root system, making them better able to withstand the stress of hot weather.

5. Watering is critical for the first year. Give the trees a good soaking three times a week. Modify the
watering schedule accordingly if it rains sufficiently and as the tree becomes well established.

Property Owner’s Information RETURN THIS FORM TO THE DEPARTMENT OF
z,) PARKS AND PARKWAYS VIA EMAIL AT
Signature: ] PARKSANDPARKWAYS@NOLA.GOV OR BY FAX

\\ Al AT 504.658.3232 FOR REVIEW AND APPROVAL.
Name (print): __ @J'vdﬂ ¥ )

Mailing Address: Caﬂ/\dul Cody, I Approved by:
City, State and zip: __NIZH POLE

retephone: D04~ O - CHRO
email: DSl o (@ C{&)/Q/\/\Cvp

City of New Orleans Department of Parks and Parkways
1 Green Parade Lane, New Orleans, Louisiana 70122
(504) 658-3201/(504) 658-3232 FAX
parksandparkways@nola.gov

For the Department of Parks & Parkways

Date:
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Tree Planting Permit Requirement Update

The Department of Parks & Parkways (PKW) announced that hand drawn sketches will not be
accepted for large scale tree planting projects at the Tree Planting Partner Biannual Meeting on
January 26, 2024. PKW will require aerial imagery for multi-property tree planting permits during the
2024 planting season and beyond. Aerial imagery ensures more accurate and legible documentation
required by PKW and other city and state agencies, as well as public record keeping. Accurately
dimensioned detailed sketches will continue to be accepted for single property tree planting permit

applications.

Below are some examples of acceptable aerial imagery:

A. Google My Maps (Preferred Method)

1. Create a map of the proposed planting locations. The map should include symbology for
each species. Ensure that all required setback and other standards are followed per the
Neutral Ground and Public Greenspace Planting Guide.

2. Submit a link to the map along with the permit request, example: example tree
permitting application in Google My Maps

Below is an image of the Google My Maps:
7 a7 . AN LT TEE /NN Ay

P Example tree permitting applicati...

10 views
§  Last edit was 6 minutes ago

® Addlayer 3% Share €@ Preview

v/ Conti Street Planting Permits

T Individual styles

o Sweetbay Magnolia

Savannah Holly

Base map

4 Map data ©2024 Imagery £2024 - Terms


https://nola.gov/nola/media/PPW/2024-01-26-Tree-Planting-Partner-Biannual-Meeting-Notes.pdf
https://www.google.com/maps/about/mymaps/
https://support.google.com/mymaps/answer/3024454?hl=en&amp%3Bref_topic=3188329
https://nola.gov/nola/media/One-Stop-Shop/Parks%20and%20Parkways/Checklist-for-Right-of-Way-Planting-Strips.pdf
https://www.google.com/maps/d/u/0/edit?mid=1Wu4hnyhwyhUG_c7LTqTeXL1S7HINuzc&ll=29.97155429033978%2C-90.09033075379205&z=21
https://www.google.com/maps/d/u/0/edit?mid=1Wu4hnyhwyhUG_c7LTqTeXL1S7HINuzc&ll=29.97155429033978%2C-90.09033075379205&z=21

B. City of New Orleans Property Viewer
1. Using the Snipping Tool, take a screenshot of the lot, block, etc. The imagery should
include a graphic scale or a labeled measurement/dimension that can be scaled and

should clearly depict site features.

2. Ina program such as Snipping Tool, Paint 3D, or similar, draw the existing tree
locations, including species. Ensure that all required setback and other standards are
followed per the Neutral Ground and Public Greenspace Planting Guide.

An alternative method would be to hand draw the trees onto printed aerial photographs.

3. Submit the image along with the permit request.

Below is an example of acceptable imagery obtained from Property Viewer:
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https://property.nola.gov/
https://support.microsoft.com/en-us/windows/use-snipping-tool-to-capture-screenshots-00246869-1843-655f-f220-97299b865f6b
https://nola.gov/nola/media/One-Stop-Shop/Parks%20and%20Parkways/Checklist-for-Right-of-Way-Planting-Strips.pdf

C. Google Maps
1. Using the Snipping Tool, take a screenshot of the lot, block, etc. The imagery should

include a graphic scale or a labeled measurement/dimension that can be scaled and
should clearly depict site features.

2. Ina program such as Snipping Tool, Paint 3D, or similar, draw the existing tree
locations, including species. Ensure that all required setback and other standards are
followed per the Neutral Ground and Public Greenspace Planting Guide.

An alternative method would be to hand draw the trees onto printed aerial photographs.

3. Submit the image along with the permit request.

Below is an example of acceptable imagery obtained from Google Maps:
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https://www.google.com/maps
https://support.microsoft.com/en-us/windows/use-snipping-tool-to-capture-screenshots-00246869-1843-655f-f220-97299b865f6b
https://nola.gov/nola/media/One-Stop-Shop/Parks%20and%20Parkways/Checklist-for-Right-of-Way-Planting-Strips.pdf

D. Orleans Parish Assessor's Office
1. Using the Snipping Tool, take a screenshot of the lot, block, etc. The imagery should
include a graphic scale or a labeled measurement/dimension that can be scaled and
should clearly depict site features.
2. Ina program such as Snipping Tool, Paint 3D, or similar, draw the existing tree

locations, including species. Ensure that all required setback and other standards are

followed per the Neutral Ground and Public Greenspace Planting Guide.

An alternative method would be to hand draw the trees onto printed aerial photographs.
3. Submit the image along with the permit request.

Below is an example of acceptable imagery obtained from the Otleans Parish Assessot's
Office:

Orleans Parish, LA . Sweetbay magnolia ' savannah holly P T a
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https://nolaassessor.com/property-search/
https://support.microsoft.com/en-us/windows/use-snipping-tool-to-capture-screenshots-00246869-1843-655f-f220-97299b865f6b
https://nola.gov/nola/media/One-Stop-Shop/Parks%20and%20Parkways/Checklist-for-Right-of-Way-Planting-Strips.pdf

2025 -2026 Tree List

Below is a non exhaustive list of adapted and native trees that are commonly planted right-of-way trees. Additional

species may be submitted for consideration.

Prior to planting written permission must be obtained from Parkways.

Common Name |Scientific Name |Type Zone |Height |Spread
SmallTrees

Savannah Holly Ilex x attenuata Evergreen 6,7,8,9 20-30' |10-15'
Eagleston Holly hybrid Evergreen 6,7,8,9 20-25' |10-20'
Yaupon Ilex vomitoria Evergreen 7,8,9 20-30' |15-20'
Dahoon Holly Ilex cassine Evergreen 20-30" [10-15'
Natchez Crape Myrtle Lagerstroemia "Natchez" Deciduous |7,8,9 15-20'" |15-20'
Muskegee Crape Myrtle Deciduous

Tuscarora Crape Myrtle Lagerstroemia 'Tuscarora' Deciduous |7,9 20-30" ([15-20'
Sweetbay Magnolia Magnolia virginiana Deciduous |6,7,8,9 30-50" [20-30'
Little Gem Magnolia Magnolia grandiflora 'Little Gem' Evergreen 7,8,9 30-50" [10-15'
Alta Magnolia Magnolia 'Alta’ Evergreen 6,7,8,9,10 30-50' |15-20'
Teddybear Magnolia Magnolia grandiflora 'Southern Charm'|Evergreen 7,8,9 15-20' |10-15'
Kay Parris Magnolia Magnolia grandiflora 'Kay Parris' Evergreen 7,8,9 30-50" (20-30'
Chinese Fringe Chionanthus retusus Deciduous 6,7,8,9 15-20' |10-15'
Native Fringe Chionanthus virginicus Deciduous 4,5,6,7,8 15-20' |10-15'
Medium Trees

Nuttall Oak Quercus nuttallii Deciduous 8,9 over50' [30-40'
Chinese Pistache Pistacia chinensis Deciduous 6,7,8,9 30-35' ([20-25'
Palmetto

Large Trees

Magnolia D.D. Blanchard Magnolia grandiflora Evergreen 7,8,9 over 50' [over 50'
Pond Cypress Taxodium ascendens 'Prairie Sentinel' |Deciduous over50' [10-15'
Bald Cypress Taxodium distichum Deciduous 6,7,8,9,10 30-50' |20-30'
Red Maple (Drummond) Acer rubrum Deciduous |8,9 over 50' [30-40'
Green Ash Fraxinus pennsylvanica Deciduous 4,5,6,7,8 over50' [40-50'
Slash Pine Pinus elliottii Evergreen over 50' [20-30'
Shumard Oak Quercus shumardii Deciduous 5,6,7,8,9 over50' [over 50'
Live Oak Quercus virginiana Evergreen 7,8,9,10 over 50' [over 50'
Overcup Oak Quercus lyrata Deciduous 5,6,7,8,9 30-50' ([30-40'
Saw Oak Quercus acutissima Deciduous 6,7,9 30-50' ([30-40'
Swamp Chestnut

American Elm (Creole Queen) |Ulmus americana Deciduous 2,3,4,5,6,7,8,9 |[over50' |over50'
Allee Lacebark Elm Ulmus parvifolia 'Allee’ Deciduous 6,7,8,9,10,11 30-50' (20-30'
Bosque Lacebark Elm Ulmus parvifolia 'Bosque’ Deciduous |6,7,8,9,10,11 30-50" [20-30'
American Hop Hornbeam Ostrya virginiana Deciduous 3,5,6,7,8,9 30-50' (20-30'
American Hornbeam Carpinus caroliniana Deciduous 3,4,5,6,7,8,10 30-50' |20-30'




NOTES:

1. AFTER PLANTING, PRUNE ONLY CROSSOVER LIMBS,

) CO-DOMINANT LEADERS, BROKEN OR DEAD
\ ‘ BRANCHES.
N
‘ 2. WATER THOROUGHLY WHILE BACKFILLING TO
, ELIMINATE AIR POCKETS. RE-WATER AFTER PLANTING.

3. REMOVE ALL STRING, TWINE AND TAGS FROM TRUNK

AND BRANCHES.
4. PENETRATE SUBSOIL BUT DO NOT PENETRATE ROOT
\ BALL WITH STAKES.
5. AFTER PLANTING, INSTALL 20-GALLON SLOW RELEASE
WATERING BAG.

TREE, SEE PROJECT PLANT SCHEDULE

ARBOR TIE - CREATE A LARGE OPEN
LOOP AROUND TRUNK TO PREVENT
GIRDLING
——— TREE ROOT BALL. TOP OF BALL
ARBOR GUARD (OR EQUAL) SHOULD MATCH EXISTING GRADE, OR
TREE TRUNK PROTECTOR SET 1" - 2" HIGHER THAN TOP OF
GRADE IN SLOWLY DRAINING SOILS.
EEXEESTG'\’FLEETEA:: T PosT 3 INCH DEPTH AGED GROUND PINE
: BARK MULCH WITH 1 INCH DEPTH
PINE STRAW TOPDRESSING. MULCH
SHALL NOT CONTACT TREE TRUNK.
EARTH SAUCER -
SOIL BACKFILL - USE EXISTING SOIL.

TAMP SOIL AROUND ROOT BALL BASE
FIRMLY WITH FOOT PRESSURE SO
THAT THE ROOT BALL DOES NOT
SHIFT. TRUNK FLARE SHOULD BE
VISIBLE. DO NOT PILE SOIL ON TOP OF
THE ROOT BALL.

EXISTING UNDISTURBED
SUBSOIL

DIG PLANTING HOLE NO DEEPER
THAN DEPTH OF ROOT BALL AND DIG
HOLE A MINIMUM OF 2 TO 3 TIMES THE
WIDTH OF THE ROOT BALL.

+ .
+ + +
IENEIEE

REMOVE ALL TWINE, ROPE AND WIRE
AND BURLAP FROM THE ROOT BALL.

TREE PLANTING DETAIL

N. T. S.




Tree App notes for Android & iPhone

Installing ESRI Field Maps on your device

Install ArcGIS Field maps from the app store (Google Play). The field maps icon looks like this.

IMPORTANT NOTE: ESRI Field Maps requires an ArcGIS Online account to log in. If an individual does not

have a pre-existing account set up with ESRI, one will need to be created. Please email Carrie DeMay, GIS Manager at
cbhdemay@nola.gov to request one. To check to see if an account has already been created with the City of New
Orleans or if you are having trouble logging in, please email Carrie as well.

If you have an existing ArcGIS Online account established with either your own
ArcGIS Online Organization or with ESRI via https://www.arcgis.com/index.html,
you do not need to request an account. However, you will need to be invited to
join the City’s ArcGIS Online Organization. To do so, send Carrie an email with your
username and contact information to send the invite to join.

Log into Field Maps with your ArcGIS.com (AGOL) Account

Note: For Android Users be sure to check phone to see if enable location is set.

Allow Field Maps to access this device’s location. Make sure Precise is

selected and select using While using the app.

Using the Field Maps
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4 e = A=
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Presise Aporosimate

While using the app
Only this time.

Don't allow

Once logged in select the appropriate Tree Planting Field Map from the list.

To enter in a new location, hit the plus sign.

Enter in the information associated with the location. This will include:

o Date

O

o Tree Species
o Parkway type
o DBH

O

Planted by (organization)

Notes about the location

Sign in to City of New Orleans

@esri

ArcGIS login

[JKeep me signed in

Forgot username? or Forgot password?

Not a member of this organization?

Sign in to your account on ArcGIS Online

Privacy

Maps Q &
L=

m Traw Phamting Faid WMap

L

R irmckn

2
y

= New Tree Location

Click Add Point. If the location needs to be corrected and/or updated at some
point, adjust the location by moving the curser and hitting Update Point

(location or table info)

No location

ADD POINT

[ TAKE PHOTO ) ATTACH
Date Planted

Mo value
Flantad Fiy *
Mo value
il O <



mailto:cbdemay@nola.gov
https://www.arcgis.com/index.html

Tree App notes for Android & iPhone

e Include a photo of the location. This can be done either by hitting the
Take Photo button or by Attach if the photo is already on the phone.

&
D

Information about location

215/23

Submit
o —

=

e Date Planted - Click OK for today’s date otherwise select a previous
date.

x Collect ~

GPS accuracy 160.4 ft = 30 ft required

e Planted By - Select your affiliation. Defaults to Parks & Parkways.

Date Planted

2023

Wed, Oct 11
e Common Name - Select the common name of the tree from the list

provided. If you do not see the tree listed, please indicated this in the Notes
field. Be sure to follow up with GIS so it can be properly added to the list.

< October 2023

Note: Botanical name is calculated to auto populate on the back end based on
common name.

o Parkway Type — Select type from the list provided.
e DBH - Record Tree DBH (inches) 2/15/23

e Notes — Please add additional notes of importance either about Parks & Parkways
the tree or the location in this field.

e Once all the required information has been entered in, click Green Ash
either the Submit button (iPhone) or Check Mark (Android)
located at the top of the screen to finalize location.
Street Easement
e To edit or update an existing point, select the point and hit edit.
Change the information and hit Submit to commit the changes.

For all technical support in both field maps and ArcGIS Online, contact Carrie DeMay (cbdemay@nola.qgov).



mailto:cbdemay@nola.gov
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